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REHABI LI TATI ON SERVI CES ADM NI STRATI ON
Dear Applicant:

The Secretary invites applications for new awards for fiscal year (FY) 2001 under the
Syst ens- Change Projects to Expand Enpl oynment Qpportunities for Individuals Wth Mental or
Physical Disabilities, or Both, W Receive Public Support (CFDA 84.235B). This program
is authorized by section 303(b) of the Rehabilitation Act of 1973, as anended (the Act)
(29 U S.C 762(b)(3)). It is anticipated that grants under this programwi |l be awarded
as cooperative agreenents.

PROGRAM PURPCSE

The purpose of this programis to establish five-year nodel denonstration projects that
stimul ate and advance systens-change in order to expand conpetitive enpl oyment outcomes
for individuals with mental or physical disabilities, or both, who are participants in
Federal, State, and | ocal public support prograns.

Application may be nade ONLY by a consortium conposed of, at a mninum the State
vocational rehabilitati on agency, the State welfare agency, the State educational agency,
the State agency responsible for adninistering the Medicaid program and an agency

adm ni stering an enpl oynment or enpl oynent training program supported by the U S.
Department of Labor. Additional entities (e.g., public and private nonprofit

organi zations) that could effectively assist in renoving barriers to enpl oyment for
individuals with disabilities also may be included as part of the consortium

This application kit contains information and the required forns for potential applicants
to apply and conpete for FY 2001 grant awards under this conpetition. Potentia
applicants are advised to read the materials carefully, particularly the infornmation on
the types of organizations that are eligible to apply for these grants, the selection
criteria used by the reviewers to eval uate each application, and other special program
requirenents.

Prior to conpleting the grant application, please review the Federal Register Notice
included in this application packet. Information regarding estinates of the average size
of awards is included in this section of the application



APPLI CATI ON PROCEDURES

Applicants must submt one original application and two copies. The Rehabilitation
Servi ces Admi nistration woul d appreciate receiving three additional copies to facilitate
the peer review process, (six applications in all).

Appl i cati ons nust be received on or before the deadline date announced in the application
notice, and nust be nmailed to the following address: U S. Departnent of Education
Application Control Center, Attention: CFDA Nunber 84.235B, 400 Maryl and Avenue, SW
Washi ngt on, DC 20202- 4725.

Applications sent by overnight mail (UPS, Federal Express, USPO Express, etc.) nust be
sent to a different address: U S Departrment of Education, Application Control Center,
Room 3633, GSA National Capital Region, 7th and D Streets, SW Wishi ngt on DC 20202- 4725.
Phone nunber: 202-708-9493.

APPLI CATI ON CONTENT

Under bl ock #10 of the application cover sheet (Standard Form 424) included in the
appl i cation package, insert CFDA 84.235B and Systens- Change Projects to Expand Enpl oynent
Qpportunities for Individuals Wth Mental or Physical Disabilities, or Both, Wo Receive
Publ i ¢ Support.

As a result of changes in the Department of Education’s grants nmanagenent process, all
applicants for multi-year projects are required to provide detail ed budget information for
the total grant period requested. Detailed instructions for providing budget infornation
is provided in the application kit.

Each proposal MJST include a one page abstract. The abstract is a critical conponent of
the proposal and it MJST highlight the purpose of the project, target population to be
served during the project period, planned goals and objectives, innovative strategies
utilized, and project outcormes.

Each proposal MJUST include a binding witten agreenent anong consortium nenbers that clearly details
the activity or activities each menber plans to perform provides sufficient evidence of menber
participation in systenms-change approaches, and binds each menber to the statements and assurances
included in the application. As noted, the consortium should consist of the State vocati onal
rehabilitation agency, the State wel fare agency, the State educati onal agency, the State agency
responsible for adm nistering the Medicaid program and an agency adm nistering an enpl oyment or
enmpl oynment training program supported by the U S. Department of Labor. Additional entities that could
ef fectuate systens-change nmy al so be included as part of the consortium |In addition, the
consortium nmust establish a Consumer Advisory Board consisting of individuals with
disabilities that will assist in the devel opment inplenmentation, and eval uation of
barrier-renoval strategies.

The programnarrative MUST: 1) Address the new selection criteria shown following this
letter; 2) Denonstrate that consunmers and all consortium nenbers were substantially

i nvol ved in the devel opnent of the application; and 3) dearly describe the systens change
design and barrier renoval strategies to be inplemented. To facilitate the peer review
process, the narrative should address the selection criteria in the order that the
criteria are listed. Please be certain to reviewthis material carefully and call for
techni cal assistance if needed.

Applicants are rem nded that the 1997 Arendnents to the Rehabilitation Act require that
all new applications nust describe how the needs of individuals with disabilities from
m nority backgrounds will be addressed. Applicants nust al so provide assurance that



i ndi vi dual s provi ded services nust be advised of the availability and purposes of the
State’s dient Assistance Program including information on means of seeking assistance
under such program

If you have any questions about the infornmation in this application kit, please contact
Ms. Sonja Turner at (202) 205-9396. Individuals who use a tel ecommuni cati ons device for
deaf individuals (TDD) may call the Federal Information Relay Service (FIRS at 1-800-877-
8339 between 8:00 a.m and 8:00 p.m, Eastern time, Mnday through Friday, or in the

Washi ngton, D.C. area, at (202) 708-9300.

Thank you for your interest in this program which will increase enpl oyment opportunities
for individuals with disabilities in additional States/Regions, just as it is
acconplishing in the 6 current System Change projects (contact list included in this
application).

Si ncerely,

Thomas E. Finch, Ph. D
Director
Di vision of Special Projects
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DEPARTMENT OF EDUCATI ON

(CFDA No. 84.235B)

Syst ens- Change Projects to Expand Enpl oynent Qpportunities for Individuals Wth
Mental or Physical Disabilities, or Both, Wo Receive Public Support

Notice inviting applications for new awards for fiscal year (FY) 2001.

PURPOSE OF PROGRAM  To enhance col | aboration in existing systens, including the

Ticket to Wrk and Wrk I ncentives | nprovenent Act of 1999 (TWNIA) projects
adm ni stered by the Social Security Administration, and to increase conpetitive
enpl oyment opportunities for individuals with disabilities who are participants
in public support prograns funded by Federal, State, and |ocal agencies.

For FY 2001 the conpetition for new awards focuses on projects designed to
nmeet the priorities we describe in the PRIORI TIES section of this application
notice.

ELI A BLE APPLI CANTS: A consortiumof, at a mninum the State vocati ona

rehabilitation agency, the State welfare agency, a State educational agency, the
St at e agency responsi ble for adm nistering the Medicaid program and an agency
adm ni stering an enpl oynent or enploynent training program supported by the U S
Departnent of Labor. Additional entities (e.g., public and private non-profit
organi zations or Indian tribes) also may be included as part of the consortium
An agreenent between the nenbers of the consortiummnmust be submtted as part of
t he application.

APPLI CATI ONS AVAI LABLE: April 23, 2001

DEADLI NE FOR TRANSM TTAL OF APPLI CATIONS: July 6, 2001

DEADLI NE FOR | NTERGOVERNMENTAL REVI EW  Sept enber 4, 2001

ESTI MATED AVAI LABLE FUNDS:  $2, 000, 000.

ESTI MATED RANGE OF AWARDS: $450, 000 - $500, 000.

ESTI MATED AVERACE SI ZE CF AWARDS: $475, 000.




ESTI MATED NUMBER OF AWARDS: 4-5.

Note: The Departnment is not bound by any estimates in this notice.

PROQJIECT PERIOD: Up to 60 nont hs.

PAGE LIMT: The application narrative (Part 11l of the application) is where
you, the applicant, address the selection criteria that reviewers use to
eval uate your application. It is suggested that you limt Part |1l to 35 pages.

APPLI CABLE REGULATIONS: (a) The Education Departnment CGeneral Administrative

Regul ati ons (EDGAR) in 34 CFR parts 74, 75, 77, 79, 80, 81, 82, 85, 86, 97, and
99; and (b) The regulations for this programin 34 CFR part 373.

Note: The regulations in 34 CFR part 79 apply to all applicants except
federally recogni zed Indian tribes.

PRIORITIES: This conpetition focuses on projects designed to neet the absol ute
priority in the notice of final priority and definitions for this program

published in the Federal Register on July 8, 1998 (63 FR 37016), and the

conmpetitive preference priority in the notice of final conpetitive preference

for Special Denonstration Prograns, published in the Federal Register on

Novenber 22, 2000 (65 FR 70408).

The purpose of the absolute priority is to establish five-year nodel
denonstration projects that stinulate and advance systens change in order to
expand conpetitive enpl oynent outcones for individuals with nental or physical
disabilities, or both, who are participants in Federal, State, and |ocal public
support programs (e.g., TANF, SSI and SSDI, including TWAIA, Medicaid,

Medi care, subsidi zed housing, and food stanps, etc.).

Absol ute Priority--Systens-Change Projects to Expand Enpl oynent Opportunities

for Individuals Wth Mental or Physical Disabilities, or Both, Wo Receive

Publ i ¢ Support.

Under 34 CFR 75.105(c)(3) and section 303(b) of the Rehabilitation Act of



1973, as anended (the Act) (29 U S.C. 762(b)(3)), the Secretary gives an
absolute preference to applications that neet the following priority. The
Secretary funds under this conpetition only applications that neet this absol ute
priority:

A.  Ceneral Requirenents for Applicants

Applicants under this priority shall satisfy the foll ow ng requirenents:

(1) Applicants shall forma consortiumof, at a mininum the State
vocational rehabilitation agency, the State wel fare agency, the State
educati onal agency, the State agency responsible for adm nistering the Medicaid
program and an agency adm ni stering an enpl oynent or enploynent training
program supported by the U S. Departnent of Labor. Additional entities (e.g.,
public and private non-profit organi zations) that could effectively assist in
renmoving barriers to enploynent for individuals with disabilities also nmay be
i ncluded as part of the consortium

(2) The nenbers of the consortiumshall either designate one of their
menbers to apply for the grant or establish a separate, eligible legal entity to
apply for the grant. The designated applicant shall serve as the grantee and be
legally responsible for the use of all grant funds, overall fiscal and
progranmati c oversight of the project, and for ensuring that the project is
carried out by consortium nenbers in accordance with Federal requirements.

(3) Consortium nmenbers shall be substantially involved in the devel opnent
of the application. To the extent possible, consortiuns also shall involve
consuners in the devel opnent of the application.

(4) The nenbers of the consortiumshall enter into an agreenent that
details the activities that each nenber plans to performand that binds each
menber to the statenents and assurances included in the application. Each
menber is legally responsible for carrying out the activities it agrees to

performand for using the funds that it receives under the agreenent in



accordance with Federal requirenments that apply to the grant. The agreenent
must be submitted as part of the application.

(5) Consortiuns shall establish a Consumer Advisory Board consisting of
individuals with disabilities and, as appropriate, their representatives that
wi Il assist in the devel opnent, inplenentation, and eval uati on of barrier-
renoval strategies.

(6) The application submtted under this priority also nust identify the
specific locality or region that would be served by the project.

B. Project (Objectives

Proj ects supported under this priority nust--

(1) ldentify systemc barriers, including State or |ocal agency policies,
practices, procedures, or rules that inhibit individuals with disabilities who
are participants in public support prograns from beconi ng conpetitively
enpl oyed.

(2) Develop and inplenent replicable strategies to renove identified
barriers, including, at a mninum strategies for--

(a) Establishing effective coll aborative working rel ati onshi ps anong
project consortium nmenbers and their partners as described in paragraph (C) (1)
of this priority (e.g., providing interagency staff training and technica
assi stance on program requirenments and services or collaboratively using | abor
mar ket and j ob vacancy i nformation);

(b) Establishing coordinated service delivery systens (e.g., conmon intake
and referral procedures, custoner databases, and resource information) and
devel opi ng i nnovative services and servi ce approaches that address service gaps
(e.qg., devel opi ng enpl oyee and enpl oyer support networks);

(c) Inproving access to health insurance for individuals with disabilities
who becone enpl oyed;

(d) Increasing the use of existing resources by State and | ocal agencies



(e.g., Medicaid waivers, Hone Conmunity Based Services waivers, Job Trai ning
Partnership Act incone exenptions, and work incentive provisions such as Pl an
for Achieving Self Support);

(3) Design and inplenent an internal evaluation plan for which--

(a) The nethods of eval uation are thorough, feasible, and appropriate to
t he goal s, objectives, and outconmes of the project;

(b) The nethods of evaluation provide for exam ning the effectiveness of
project inplenentation strategies;

(c) The nmethods of eval uation include the use of objective performance
measures that are clearly related to the intended outcones of the project and
wi |l produce quantitative and qualitative data to the extent possible;

(d) The nethods of evaluation will provide performance feedback and permit
periodi c assessnment of progress toward achi eving intended outcones; and

(e) The evaluation will provide guidance about effective strategies
suitable for replication or testing in other settings; and

(4) Disseminate information on effective systens-change approaches
devel oped under these projects to Federal, State, and |ocal stakehol ders and
facilitate the use of systens-change nodels in other geographic areas. As
exanpl es, consortiunms nmay nake presentations before national, State, or |oca
conferences, consult with and provide technical assistance to other States or
| ocalities, develop Internet web sites, and distribute project publications.

C. Project Requirenents

In carrying out the priority, the projects nust--

(1) Devel op partnership agreenments, as described under DEFINITIONS, with
the local district offices of the Social Security Adm nistration; the State
agency or agencies responsible for nental retardation, devel opnenta
disabilities, and nental health services; existing transportation or paratransit

service providers; and appropriate public and private sector enployers.



Part nerships also nmay be formed with other appropriate entities identified by
the consortium including but not limted to, Centers for |ndependent Living,
consuner advocacy organi zations, econom c devel opment councils, Private Industry
Councils, Governor’s comrittees on the enploynment of persons with disabilities,
devel opnental disabilities councils, nmental health centers, conmunity
rehabilitation prograns, |Indian Tribes, |abor unions, and comrunity-based and
ot her non-profit enploynent and training organizations funded by the U S.
Depart nent of Labor;

(2) Make tinely, formal requests for Medicaid waivers if necessary for
projects to be able to inplenent devel oped strategies;

(3) Inplenment, in a tinely manner, the strategi es devel oped by the project
to expand enpl oynment outconmes for individuals with mental or physical
disabilities, or both;

(4) Participate, as appropriate, in neetings of a Federal |nteragency
Enpl oynent Initiative Wirkgroup and i nform workgroup nenbers of project
activities; and

(5) Participate in, and provide data for, an external evaluation of the
systens-change projects as directed by the Comm ssioner of the Rehabilitation
Services Adm nistration. The evaluation would exam ne-- (a) The effect of
speci fic innovative systens-change approaches and strategies on State or | ocal
agency policies, practices, or rules affecting the enploynment of individuals
with disabilities; (b) The effect of specific innovative systens-change
approaches and strategi es on increasing the nunber of individuals with
disabilities who obtain conpetitive enploynent, including job retention,
pronotion, and satisfaction, and wage growmh; and (c) The cost effectiveness of
enpl oynment supports and services inplenented by the project.

DEFI NI T1 ONS

Conpetitive enploynent, as defined in 34 CFR 361.5(b)(10), neans work in




the conpetitive |abor market that is performed on a full-tinme or part-tine basis
in an integrated setting, and for which an individual is conpensated at or above
t he m ni mum wage, but not |ess than the customary wage and | evel of benefits
paid by the enployer for the same or simlar work perfornmed by individuals who
are not di sabl ed.

Consortium neans a group of eligible parties forned by the applicant
seeking a Federal award under this priority. Menbers of the consortium shal
enter into an agreenent and carry out their responsibilities consistent with the
requirements in paragraph (A of the priority. Menbers of the consortium shal
al so ensure that project partners carry out their agreed-upon activities.

Disability with respect to an individual nmeans a physical or nental
i mpai rnment that substantially limts one or nore of the major life activities of
that individual, having a record of such an inpairnment, or being regarded as
havi ng such an i npairnent.

Local ity neans specific geographical areas within a State or States.

Partner neans an entity with which the consortiumhas entered into an
agreenment to carry out specific activities, goals, and objectives of the
pr oj ect .

Part nershi p agreenent neans a witten arrangenent between a consorti um and

its partners to carry out specific activities related to the project.

Publi ¢ Support neans Federal, State, and | ocal public prograns that

provi de resources or services to individuals with disabilities. These prograns
include, but are not limted to, Tenporary Aid to Needy Famlies (TANF),
Suppl emental Security Incone (SSI), Social Security Disability Income (SSDI),
Medi cai d (including Medicaid waiver prograns), Medicare, subsidized housing, and
food stanps.

Regi on neans two or nore States participating in the project.

Conpetitive Preference Priority: Wthin the absolute preference priority for




this conpetition for FY 2001, under 34 CFR 75.105(c)(2)(i) we add a conpetitive
preference to applications that are otherwise eligible for funding under this
program

The maxi mum score under the selection criteria for this programis 100
poi nts; however, we will also use the follow ng conpetitive preference so that
up to an additional 10 points may be earned by an applicant for a total possible
score of 110 points.

Up to 10 points may be earned based on the extent to which an application
i ncludes effective strategies for enploying and advancing i n enpl oynent
qualified individuals with disabilities as project enployees in projects awarded
under this program In determning the effectiveness of those strategies, we
will consider the applicant’s prior success, as described in the application, in
enpl oyi ng and advancing in enploynent qualified individuals with disabilities.

Therefore, within this conpetitive preference, applicants can be awarded
up to a total of 10 points in addition to those awarded under the published
selection criteria for this program That is, an applicant neeting this
conpetitive preference could earn a maxinumtotal of 110 points.

SELECTION CRITERIA: In evaluating an application for a new grant under this

conpetition, we use selection criteria chosen fromthe general selection
criteria in 34 CFR 75.210 of EDGAR. The selection criteria to be used for this
conpetition will be provided in the application package for this conpetition

FOR APPLI CATI ONS CONTACT: Education Publications Center (ED Pubs), P.O Box

1398, Jessup, MD 20794-1398. Tel ephone (toll free): 1-877-433-7827. FAX  301-
470-1244. |f you use a tel ecommunications device for the deaf (TDD), you nmay
call (toll free): 1-877-576-7734.
You may al so contact ED Pubs at its Wb site:
http://ww. ed. gov/ pubs/ edpubs. ht m

O you may contact ED Pubs at its e-nmil address:



edpubs@ net . ed. gov

If you request an application fromED Pubs, be sure to identify this
conmpetition as follows: CFDA No. 84.235B.

Individuals with disabilities may obtain a copy of the application package
in an alternative format (e.g., Braille, large print, audiotape, or conputer
di skette) by contacting the Grants and Contracts Services Team U.S. Departnent
of Education, 400 Maryl and Avenue, SW, room 3317, Switzer Buil di ng, Washington,
DC 20202- 2550. Tel ephone: (202) 205-8351. |If you use a tel ecommuni cations
device for the deaf (TDD), you may call the Federal Information Relay Services
(FIRS) at 1-800-877-8339. However, the Departnent is not able to reproduce in
an alternative format the standard forns included in the application package.

FOR FURTHER | NFORVATI ON CONTACT: Sonja T. Turner, Conpetition Manager, U S

Depart nent of Education, 400 Maryl and Avenue, SW, room 3322, Switzer Buil ding,
Washi ngt on, DC. 20202-2650. Tel ephone: (202) 205-9396. If you use a
t el ecomuni cati ons device for the deaf (TDD), you may call the Federal
Informati on Relay Service (FIRS) at 1-800-877-8339.

Individuals with disabilities may obtain this notice in an alternative
format on request to the contact person listed in the precedi ng paragraph.

Pl ease note: Applications are to be requested only fromED Pubs as listed in

t he FOR APPLI CATI ONS CONTACT secti on.

El ectroni c Access to This Docunent

You may view this docunent, as well as all other Departnment of Education

document s published in the Federal Register, in text or Adobe Portabl e Docunent

Format (PDF) on the Internet at the follow ng site:
www. ed. gov/ | egi sl ati on/ FedRegi ster
To use PDF you nust have Adobe Acrobat Reader, which is available free at

this site. |f you have questions about using PDF



call the U S. Governnent Printing Ofice (GPO, toll free, at 1-888-293-6498; or

in the Washington, DC, area at (202) 512-1530.






Note: The official version of this docunent is the docunment published in

the Federal Register. Free Internet access to the official edition of the

Federal Register and the Code of Federal Regulations is available on GPO Access

at :
http://ww. access. gpo. gov/ nara/i ndex. htm

PROGRAM AUTHORI TY: 29 U.S.C. 773(b).

Dated: April 12, 2001

/sl
Francis V. Corrigan,
Deputy Director
Nati onal Institute on
Di sability and
Rehabi li tati on Resear ch.










SECTION A

PO NTS TO REMEMBER | N APPLI CATI ON PREPARATI ON

®
%

®.
L4

Be certain to read ALL of the requirenents for the Priority.

Pl ease note that the specific selection criteria are listed in SECTION C of
t hi s package.

Nunmber all pages to make it easier for the reader to refer to a page nunber
if cooments are given (including the appendices).

DEFI NI TI ONS for BUDGET Cat egori es:

Equi pnrent - Tangi bl e, non-expendabl e personal property having a useful life
of nore than one year and an acquisition cost of $5,000 or nore per unit.
However, consistent with institutional policy, lower limts may be

est abl i shed.

Supplies - Direct materials and supplies that are consumabl e, expendabl e and
of arelatively Iow unit cost.

Key Personnel - The personnel category of the budget includes all project
staff nmenbers who are enpl oyees of the applicant. However, KEY PERSONNEL are
defined as the Project Director, Principle Investigator, and Project
Coor di nat or .

QO her - Were applicants may place all direct costs that are not clearly
covered by the other direct cost categories. It is a catch-all category that
could include a wide variety of costs that do not seemto "fit" elsewhere in
t he budget.

Indirect Costs -- Indirect costs are limted to the recipient’s actual

negoti ated indirect cost rate, or 10% of the total direct cost base,

whi chever amount is less. (This Iimt does not apply to federally recogni zed
Indian tribal governments.) (8373.4)

Organi ze your narrative in accordance with the selection criterion in SECTI ON
C of this package. Address all criteria.

In the narrative address the needs of individuals wth disabilities from
m nority backgrounds (Section 21 of the Act)

In the narrative address the availability and purposes of the State Cient
Assi stance Program (CAP), including information on neans of seeking

assi stance under such program (Section 20 of the Act)

Include a table of contents in your application.

Pl ease read the REGULATIONS (34 CFR 373) included in this application.

Try to keep the narrative to 35 pages, doubl e-spaced. The one-page abstract
may be singl e-spaced.



Application nust be postrmarked by the closing date. |[|f sending by courier
service (i.e., Fed Ex, UPS, Postal Express), please hand deliver between 8:00
a.m and 4:30 p.m, to the following address: U. S. Departnment of Education,
Application Control Center, Room 3633, General Services Adm nistration

Nati onal Capital Region, 7'" and D Streets, S.W, Wshington, D.C. 20202-
4725.



SECTI ON B
PART 373 -- SPECI AL DEMONSTRATI ON PROGRAMS

Subpart A-- Ceneral

Sec.

373.1 What is the purpose of the Special Denonstration
Prograns?

373.2 Wio is eligible for assistance?

373.3 \What regul ati ons apply?

373.4 \Wat definitions apply?

373.5 Wio is eligible to receive services and to benefit
fromactivities conducted by eligible entities?

373.6 What are the priorities and other factors and

requirenments for conpetitions?
Subpart B--How Does the Secretary Make a G ant?

373.10 What selection criteria does the Secretary use?
373.11 What other factors does the Secretary consi der when
maki ng a grant?

Subpart C--What Conditions Must Be Met by a G antee?

373.20 VWat are the matching requirenments?

373.21 \Wat are the reporting requirenents?

373.22 \Wat are the limtations on indirect costs?

373.23 What additional requirenents nust be net?

373.24 \What are the special requirenments pertaining to the
protection, use, and rel ease of persona
i nformation?

AUTHORI TY: 29 U. S.C. 773(b), unless otherw se noted.
Subpart A--Cenera

8§373.1 What is the purpose of the Special Denpnstration Prograns?

The purpose of this programis to provide conpetitive grants to, or enter
into contracts with, eligible entities to expand and i nprove the provision of
rehabilitation and other services authorized under the Rehabilitation Act of
1973, as anended (Act), or to further the purposes and policies in sections 2(b)
and (c) of the Act by supporting activities that increase the provision, extent,
availability, scope, and quality of rehabilitation services under the Act,
including related research and eval uations activities.

(Authority: 29 U. S.C. 701(b) and (c), 711(c), and 773(b))



8§373.2 Who is eligible for assistance?

(a) The follow ng types of organizations are eligible for assistance under
this program

(1) State vocational rehabilitation agencies.

(2) Conmunity rehabilitation prograns.

(3) Indian tribes or tribal organizations.

(4) Ocher public or nonprofit agencies or organizations, including
institutions of higher education.

(5) For-profit organizations, if the Secretary considers themto be
appropri ate.

(6) Consortia that nmeet the requirements of 34 CFR 75.128 and 75.129

(7) Oher organizations identified by the Secretary and published in the

Federal Register.

(b) I'n conpetitions held under this program the Secretary may limt
conpetitions to one or nore types of these organi zations.
(Authority: 29 U S.C. 711(c) and 773(b)(2)

8§373.3 What reqgul ati ons apply?

The following regul ations apply to this program

(a) The Education Departnent General Adm nistrative Regul ations (EDGAR) as
foll ows:

(1) 34 CFR part 74 (Administration of Grants and Agreenents with
Institutions of Hi gher Education, Hospitals, and other Non-profit
Organi zations).

(2) 34 CFR part 75 (Direct Grant Prograns).

(3) 34 CFR part 77 (Definitions that Apply to Departmnent Regul ations).

(4) 34 CFR part 79 (Intergovernmental Review of Departnent of Education
Prograns and Activities).

(5) 34 CFR part 80 (Uniform Adm nistrative Requirenents for Grants and



Cooperative Agreenents to State and Local Governnents).

(6) 34 CFR part 81 (General Education Provisions Act--Enforcenent).

(7) 35 CFR part 82 (New Restrictions on Lobbying).

(8) 34 CFR part 85 (Governnentw de Debarnent and Suspensi on
(Nonprocurenent) and Governnentw de Requi renents for Drug-Free Workpl ace
(Gants)).

(9) 34 CFR part 86 (Drug and Al cohol Abuse Prevention).

(10) 34 CFR part 97 (Protection of Human Subjects).

(11) 34 CFR part 99 (Famly Educational Rights and Privacy).

(b) The regulations in this part 373.

(c) The regulations in 48 CFR part 31 (Contracts Cost Principles and
Procedures).

(Authority: 29 U S.C. 711(c)

8§373.4 What definitions apply?

The followi ng definitions apply to this part:
Act means the Rehabilitation Act of 1973, as anmended.
(Authority: 29 U S . C 701 et seq.)

Early intervention means a service delivery or nodel denonstration program

for adults with disabilities designed to begin the rehabilitation services as
soon as possible after the onset or identification of actually or potentially
di sabling conditions. The popul ations served may include, but are not limted
to, the follow ng:
(a) Individuals with chronic and progressive di seases that nay becone nore
di sabling, such as multiple sclerosis, progressive visual disabilities, or H V.
(b) Individuals in the acute stages of injury or illness, including, but
not limted to, diabetes, traumatic brain injury, stroke, burns, or anputation.
(Authority: 29 U.S.C. 711(c))

Enpl oynent outcone is defined in 34 CFR 361. 5.




(Authority: 29 U.S.C. 711(c))

Individual with a disability is defined as follows:

(a) For an individual who will receive rehabilitation services under this
part, an individual with a disability neans an individual --

(1) WwWio has a physical or nental inpairnment which, for that individual
constitutes or results in a substantial inpedinent to enpl oynent; and

(2) Who can benefit in terms of an enpl oynment outcone from vocationa

rehabilitation services.

(b) For all other purposes of this part, an individual with a disability
nmeans an i ndi vi dual - -

(1) Wio has a physical or nmental inpairment that substantially Iimts one
or nore major life activities;

(2) Who has a record of such an inpairnent; or

(3) Who is regarded as having such an inpairnment.

(c) For purposes of paragraph (b) of this definition, projects that carry
out services or activities pertaining to Title V of the Act nust al so neet the
requirenents for “an individual with a disability” in section 7(20)(c) through
(e) of the Act, as applicable.

(Authority: 29 U S.C 705(20)(A) and (B))

Individual with a significant disability means an individual --

(a) Who has a severe physical or nmental inpairnment that seriously limts
one or nore functional capacities (such as nobility, comunication, self-care,
self-direction, interpersonal skills, work tolerance, or work skills) in termns
of an enpl oynent out cone;

(b) Whose vocational rehabilitation can be expected to require nultiple
vocational rehabilitation services over an extended period of tinme; and

(c) Who has one or nore physical or nental disabilities resulting from



anputation, arthritis, autism blindness, burn injury, cancer, cerebral palsy,
cystic fibrosis, deafness, head injury, heart disease, hemn plegia, henophilia,
respiratory or pulnonary dysfunction, nental retardation, nmental illness,
mul ti ple sclerosis, nuscul ar dystrophy, nuscul o-skel etal disorders, neurol ogica
di sorders (including stroke and epil epsy), parapl egia, quadripl egia and ot her
spinal cord conditions, sickle-cell anem a, specific learning disabilities, end-
stage renal disease, or another disability or conbination of disabilities
determ ned on the basis of an assessnent for determining eligibility and
vocational rehabilitation needs to cause conparabl e substantial functiona
[imtation.

(Authority: 29 U S.C. 705(21)(A))

I nf ormed choi ce neans the provision of activities whereby individuals with

disabilities served by projects under this part have the opportunity to be
active, full partners in the rehabilitation process, making neani ngful and
i nfornmed choices as follows:
(a) During assessnents of eligibility and vocational rehabilitation needs.
(b) I'n the selection of enploynent outcones, services needed to achi eve
the outcones, entities providing these services, and the nethods used to secure
t hese services.
(Authority: 29 U.S.C. 711(c))

Rehabilitation services neans services provided to an individual with a

disability in preparing for, securing, retaining, or regaining an enploynent
outcone that is consistent with the strengths, resources, priorities, concerns,
abilities, capabilities, interests, and informed choice of the individual.
Rehabilitation services for an individual with a disability nmay include--

(a) An assessnent for determning eligibility and vocati onal
rehabilitation needs by qualified personnel, including, if appropriate, an

assessnment by personnel skilled in rehabilitation technol ogy;



(b) Counseling and gui dance, including information and support services to
assi st an individual in exercising inforned choice;

(c) Referral and other services to secure needed services from ot her
agenci es;

(d) Job-related services, including job search and pl acenent assi stance,
job retention services, foll owup services, and foll ow al ong servi ces;

(e) Vocational and other training services, including the provision of
personal and vocational adjustnent services, books, tools, and other training
mat eri al s;

(f) Diagnosis and treatnment of physical and nental inpairnents;

(g) Maintenance for additional costs incurred while the individual is
receiving services;

(h) Transportation;

(i) On-the-job or other related personal assistance services;

(j) Interpreter and reader services;

(k) Rehabilitation teaching services, and orientation and nobility
servi ces;

(1) Cccupational licenses, tools, equipnment, and initial stocks and
suppl i es;

(m Technical assistance and ot her consultation services to conduct market
anal ysi s, devel op business plans, and otherw se provide resources to eligible
i ndi vidual s who are pursuing self-enploynent or telecomuting or establishing a
smal | busi ness operation as an enpl oynment outcone;

(n) Rehabilitation technol ogy, including tel ecomunications, sensory, and
ot her technol ogi cal aids and devi ces;

(o) Transition services for individuals with disabilities that facilitate

t he achi evenent of enpl oynent outcones;



(p) Supported enpl oynment services;

(gq) Services to the famly of an individual with a disability necessary to
assi st the individual to achieve an enpl oynent outcone;

(r) Post-enploynment services necessary to assist an individual with a
disability to retain, regain, or advance in enploynent; and

(s) Expansion of enploynment opportunities for individuals with
disabilities, which includes, but is not limted to--

(1) Self-enploynment, business ownership, and entreprenuership

(2) Non-traditional jobs, professional enploynent, and work setti ngs;

(3) Collaborating with enployers, Econom c Devel opnent Councils, and
others in creating new jobs and career advancenent options in |local job markets
t hrough the use of job restructuring and ot her nethods; and

(4) Oher services as identified by the Secretary and published in the

Federal Register.

(Authority: 29 U S.C. 711(c) and 723(a))

Substanti al inpedi nent to enpl oynent nmeans that a physical or nental

inpairnment (in light of attendant nedical, psychol ogical, vocational,
educational, and other related factors) hinders an individual from preparing
for, entering into, engaging in, or retaining enploynent consistent with the
i ndividual’s capacities and abilities.

(Authority: 29 U.S.C. 705(20)(A))

Youth or Young adults with disabilities nmeans individuals with

disabilities who are between the ages of 16 and 26 inclusive when entering the
program
(Authority: 29 U S . C 711(c) and 723(a))

8373.5 Wio is eligible to receive services and to benefit fromactivities

conducted by eligible entities?

(a) (1) For projects that provide rehabilitation services or activities to



expand and i nprove the provision of rehabilitation services and other services
aut hori zed under Titles I, |11, and VI of the Act, individuals are eligible who
neet the definition in paragraph (a) of an "individual with a disability" as
stated in 8373. 4.

(2) For projects that provide independent living services or activities,
individuals are eligible who neet the definition in paragraph (b) of an
“individual with a disability” as stated in 8373. 4.

(3) For projects that provide other services or activities that further
the purposes of the Act, individuals are eligible who neet the definition in
paragraph (b) of an “individual with a disability” as stated in 8373. 4.

(b) By publishing a notice in the Federal Register, the Secretary may

identify individuals determined to be eligible under one or nore of the
provi sions in paragraph (a) of this section.
(Authority: 29 U S.C 711(c) and 723(a))

8373.6 What are the priorities and other factors and requirenents for

conpetitions?

(a)(1) In making an award, the Secretary may limt conpetitions to, or
otherwi se give priority to, one or nore of the priority projects listed in
par agraph (b) of this section that are identified by the Secretary and published

in a notice in the Federal Register.

(2) The Secretary also will identify in the notice the foll ow ng:
(1) Specific required priority project activities authorized under section
303 of the Act that the applicant nust conduct for the priority project to be

approved for funding.

(ii) Any of the additional factors listed in paragraph (c) of this section
that the Secretary may consider in making an award.

(b) Priority projects are as foll ows:



(1) Special projects of service delivery.

(2) Model denonstration

(3) Technical assistance.

(4) Systens change.

(5) Special studies, research, or evaluations.

(6) Dissemnation and utilization.

(7) Replication.

(8) Special projects and denonstration of service delivery for adults who
are | owfunctioning and deaf or |owfunctioning and hard of heari ng.

(9) Supported enpl oynent.

(10) Model transitional rehabilitation services for youth and young adults
with disabilities.

(11) Expansion of enploynent opportunities for individuals with
di sablilities, as authorized in paragraph (s) of the definition of
"rehabilitation services" as stated in 8373. 4.

(12) Projects to pronote meani ngful access of individuals with
disabilities to enploynent-rel ated services under Title I of the Wirkforce
I nvest nent Act of 1998 and under other Federal | aws.

(13) Innovative nethods of pronoting achi evement of high-quality
enpl oynment out cones.

(14) The denonstration of the effectiveness of early intervention
activities in inproving enpl oynent outcones.

(15) Projects to find alternative nmethods of providing affordable
transportation services to individuals with disabilities.

(16) O her projects that will expand and i nprove the provision, extent,
availability, scope, and quality of rehabilitation and other services under the
Act or that further the purpose and policy of the Act as stated in section 2(b)

and (c) of the Act.



(c) The Secretary may identify and publish in the Federal Register for

specific projects listed in paragraph (b) of this section one or nore of the
follow ng factors, including any specific elenents defining any factor (e.g.,
the Secretary may identify ages 16 through 21 to be the specific age range for a
particul ar conpetition):

(1) Specific stages of the rehabilitation process.

(2) Unserved and underserved popul ati ons.

(3) Unserved and underserved geographi cal areas.

(4) Individuals with significant disabilities.

(5) Lowincidence disability popul ations.

(6) Individuals residing in federally designated Enpowernent Zones and
Enterpri se Cormunities.

(7) Types of disabilities.

(8) Specific age ranges.

(9) O her specific popul ati ons and geographi cal areas.

(d) The Secretary may require that an applicant certify that the project
does not include buil ding upon or expanding activities that have previously been
conducted or funded, for that applicant or in that service area.

(e) The Secretary may require that the project w dely dissem nate the
net hods of rehabilitation service delivery or nodel proven to be effective, so
that they nay be adapted, replicated, or purchased under fee-for-service
arrangenents by State vocational rehabilitation agencies and other disability
organi zations in the project’s targeted service area or other |ocations.
(Authority: 29 U S.C 711(c) and 773(b)(4) and (5))

Subpart B--How Does the Secretary Make a Grant?

8§373. 10 What selection criteria does the Secretary use?

The Secretary publishes in the Federal Register or includes in the

appl i cati on package the selection criteria for each conpetition under this



program To evaluate the applications for new grants under this program the
Secretary may use the foll ow ng:

(a) Selection criteria established under 34 CFR 75. 209.

(b) Selection criteria in 34 CFR 75.210.

(c) Any conbination of selection criteria from paragraphs (a) and (b) of
this section.
(Authority: 29 U S.C. 711(c) and 723(a))

8§373. 11 What other factors does the Secretary consider when nmaking a grant?

(a) The Secretary funds only those applications submtted in response to

conpetitions announced in the Federal Register.

(b) The Secretary may consi der the past performance of the applicant in
carrying out activities under previously awarded grants.
(c) The Secretary awards bonus points if

identified and published in the Federal Register for specific conpetitions.

(Authority: 29 U S.C. 711(c) and 723(a))
Subpart C--Wat Conditions Must Be Met By a G antee?

8§373. 20 What are the nmatchi ng requirenents?

The Secretary may meke grants to pay all or part of the cost of activities
covered under this program |If the Secretary determ nes that the grantee is
required to pay part of the costs, the anobunt of grantee participation is
specified in the application notice, and the Secretary will not require grantee
participation to be nore than 10 percent of the total cost of the project.
(Authority: 29 U S.C. 711(c) and 723(a))

8373.21 What are the reporting requirenents?

(a) In addition to the program and fiscal reporting requirenents in EDGAR
that are applicable to projects funded under this program the Secretary may
require that recipients of grants under this part submt information determnm ned

by the Secretary to be necessary to neasure project outcones and



performance, including any data needed to conply with the Governnment Performance
and Results Act.
(b) Specific reporting requirenents for conpetitions will be identified by

the Secretary and published in the Federal Register.

(Authority: 29 U S.C. 711(c) and 776)

8373.22 What are the limtations on indirect costs?

(a) Indirect cost reinmbursenment for grants under this programis |imted
to the recipient’s actual indirect costs, as determned by its negoti ated
indirect cost rate agreenent, or 10 percent of the total direct cost base,
whi chever anount is |ess.

(b) Indirect costs in excess of the 10 percent Iimt nay be used to
satisfy matching or cost-sharing requirenents.

(c) The 10 percent limt does not apply to federally recognized | ndian
tribal governments and their tribal representatives.

(Authority: 29 U.S.C. 711(c))

8§373. 23 What additional requirenents nust be net?

(a) Each grantee nust do the follow ng:

(1) Ensure equal access and treatment for eligible project participants
who are nenbers of groups that have traditionally been underrepresented based on
race, color, national origin, gender, age, or disabilities.

(2) Encourage applications for enploynment from persons who are nenbers of
groups that have traditionally been underrepresented based on race, color,
national origin, gender, age, or disabilities.

(3) Advise individuals with disabilities who are applicants for or
reci pients of the services, or the applicants’ representatives or the
i ndividual s’ representatives, of the availability and purposes of the Cient

Assi stance Program including information on neans of seeking assi stance under



t hat program

(4) Provide, through a careful appraisal and study, an assessnent and
eval uation of the project that indicates the significance or worth of processes,
net hodol ogi es, and practices inplenented by the project.

(b) A grantee nmay not nake a subgrant under this part. However, a grantee
may contract for supplies, equipnent, and other services, in accordance with 34
CFR part 74, subpart GC--Post-Award Requirenents, Procurenent Standards.
(Authority: 29 U S. C. 711(c) and 717)

8§373. 24 What are the special requirenents pertaining to the protection, use, and

rel ease of personal information?

(a) Al personal information about individuals served by any project under
this part, including |ists of names, addresses, photographs, and records of
eval uati on, nmust be confidential.

(b) The use of information and records concerning individuals nmust be
l[imted only to purposes directly connected with the project, including project
reporting and evaluation activities. This information nay not be disclosed,
directly or indirectly, other than in the adm nistration of the project unless
t he consent of the agency providing the information and the individual to whom
the information applies, or his or her representative, has been obtained in
witing. The Secretary or other Federal officials responsible for enforcing
| egal requirenments have access to this information without witten consent being
obtai ned. The final products of the project may not reveal any persona
identifying information without witten consent of the individual or his or her
representative.

(Authority: 29 U.S.C 711(c))









SECTION C

SYSTEMS-CHANGE SELECTION CRITERIA

A narrative that addresses the selection criteria that will be used by reviewersin evaluating individuds proposd is required.
Applications are more likely to receive favorable reviews by panels when they are organized according to the format
suggested below. If you prefer to use a different format, you may wish to cross-reference the section of your application
to the selection criteria to be sure that reviewers are able to find all relevant information.

The maximum score for al of the criteriais 100 points.

The project narrative should include the following sections in this order:

(@) Abstract.

(b) Need for project. (10 points) The Secretary considers the need for the proposed project.

In determining the need for the proposed project, the Secretary considers the following factors. (1) The magnitude of the
need for the services to be provided or the activities to be carried out by the proposed project.

(2) The extent to which specific gaps or weaknesses in services, infrastructure, or opportunities have been identified and
will be addressed by the proposed project, including the nature and magnitude of those gaps or weaknesses.

(c) Significance. (15 points) The Secretary considers the significance of the proposed project.

In determining the significance of the proposed project, the Secretary considers the following factors:

(1) The potentia contribution of the proposed project to increased knowledge or understanding of rehabilitation problems,
issues, or effective strategies.

(2) Thelikelihood that the proposed project will result in system change or improvement.

(3) The extent to which the proposed project is likely to build local capacity to provide, improve, or expand services that
address the needs of the target population.

(4) The extent to which the proposed project involves the development or demonstration of promising new strategies that
build on, or are dternativesto, existing strategies.

(5) The likely utility of the products (such as information, materias, processes, or techniques) that will result from the
proposed project, including the potentia for their being used effectively in a variety of other settings.

(6) The potentia replicability of the proposed project or strategies, including, as appropriate, the potentia for
implementation in a variety of settings.

(7) The importance or magnitude of the results or outcomes likely to be attained by the proposed project, especialy
improvements in employment, independent living services, or both, as appropriate.



(d) Quality of the project design. (25 points) The Secretary considers the quality of the design of the proposed
project.

In determining the quality of the design of the proposed project, the Secretary considers the following factors:

(1) The extent to which the goals, objectives, and outcomes to be achieved by the proposed project are clearly specified
and measurable.

(2) The extent to which the design of the proposed project is appropriate to, and will successfully address, the needs of the
target population or other identified needs.

(3) The qudity of the proposed demonstration design and procedures for documenting project activities and results.

(4) The extent to which the proposed project represents an exceptiona approach to the priority or priorities established for
the competition.

(5) The extent to which the proposed project will be coordinated with similar or related efforts, and with other appropriate
community, State, and Federal resources.

(6) The extent to which the proposed project will establish linkages with other appropriate agencies and organizations
providing services to the target population.

(7) The extent to which the proposed project encourages consumer involvement.

(8) The extent to which performance feedback and continuous improvement are integral to the design of the proposed
project.

(e) Quality of project services. (15 points) The Secretary considers the quality of the services to be provided by the
proposed project.

In determining the quality of the services to be provided by the proposed project, the Secretary considers the qudity and
sufficiency of strategies for ensuring equal access and treatment for eligible project participants who are members of
groups that have traditionally been underrepresented based on race, color, nationa origin, gender, age, or disability.

In addition, the Secretary considers the following factor:

(2) The likelihood that the services to be provided by the proposed project will lead to improvements in the skills necessary
to gain employment or build capacity for independent living.

(f) Quality of project personnel. (5 points) The Secretary considers the quality of the personnel who will carry out the
proposed project.

In determining the quality of project personnel, the Secretary considers the extent to which the applicant encourages
applications for employment from persons who are members of groups that have traditionally been underrepresented based
on race, color, nationd origin, gender, age, or disability.

In addition, the Secretary considers the following factor:

(1) The qualifications, including relevant training and experience, of key project personnel.

(g) Adequacy of resources. (5 points) The Secretary considers the adequacy of resources for the proposed project.




In determining the adequacy of resources for the proposed project, the Secretary considers the following factors:

(1) The adequacy of support, including facilities, equipment, supplies, and other resources, from the applicant organization
or the lead applicant organization.

(2) The relevance and demonstrated commitment of each partner in the proposed project to the implementation and
success of the project

(3) The extent to which the costs are reasonable in relation to the objectives, design, and potentia significance of the
proposed project.

(4) The potentia for continued support of the project after Federal funding ends, including, as appropriate, the
demonstrated commitment of appropriate entities to such support.

(h) Quality of the management plan. (15 points) The Secretary considers the quality of the management plan for the
proposed project.

In determining the quality of the management plan for the proposed project, the Secretary considers the following factors:
(1) The adequacy of the management plan to achieve the objectives of the proposed project on time and within budget,
including clearly defined responghilities, timdines, and milestones for accomplishing project tasks.

(2) The adequacy of procedures for ensuring feedback and continuous improvement in the operation of the proposed
project.

(3) The extent to which the time commitments of the project director and principa investigator and other key project
personnel are appropriate and adequate to meet the objectives of the proposed project.

() Quality of the project evaluation. (10 points) The Secretary considers the quality of the evaluation to be conducted
of the proposed project.

In determining the quality of the evaluation, the Secretary considers the following factors:

(1) The extent to which the methods of evaluation are appropriate to the context within which the project operates.

(2) The extent to which the methods of evaluation provide for examining the effectiveness of project implementation
strategies.

(3) The extent to which the methods of evaluation include the use of objective performance measures that are clearly
related to the intended outcomes of the project and will produce quantitative and qualitative data to the extent possible.
(4) The extent to which the methods of evaluation will provide timely guidance for quality assurance.

(5) The extent to which the methods of evaluation will provide performance feedback and permit periodic assessment of
progress toward achieving intended outcomes.




SECTION D

Application Transmittal | nstructions

AN APPLICATION FOR AN AWARD MUST BE POSTMARKED NO LATER THAN JULY 6, 2001.
Application Delivered by Hand/Carrier Service.

An application that is hand delivered must be taken to the U.S. Department of Education, Application Control Center, Room 3633, General Services
Administration National Capital Region, 7th and D Streets, SW, Washington, D.C. 20202-4725.

The Application Control Center will accept deliveries between 8:00 am., and 4:30 p.m. (Washington, D.C.) daily, except Saturdays, Sundays and
Federal holidays.

Individuals delivering applications must use the D Street Entrance. Proper identification is necessary to enter the building.

In order for an application sent through a Courier Service to be considered timely, the Courier Service must be in receipt of the application NO
LATER THAN TWO DAY SBEFORE THE DEADLINE DATE.

Applications Sent by Mail

An application sent by mail must be addressed to the U.S. Department of Education, Application Control Center, Attention: CFDA 84.235B, 400
Maryland Avenue, SW, Washington, D.C. 20202-4725.

Applications sent by mail MUST be received by the deadline date unless the applicant can show proof that the application was sent by registered or
certified mail not later than five days before the deadline date. An application must show proof of mailing consisting of one of the following:

(2) A legibly dated U.S. Postal Service Postmark.
(2) A legible mail receipt with the date of mailing stamped by the U.S. Postal Service.
(3) A dated shipping label, invoice, or receipt from a commercial carrier.
(4) Any other proof of mailing acceptable to the U.S. Secretary of Education.
If an application is sent through the U.S. Postal Service, the Secretary does not accept either of the following as proof of mailing:

(1) A private metered postmark, or
(2) A mail receipt that is not dated by the U.S. Postal Service.

An applicant should note that the U.S. Postal Service does not uniformly provide a dated postmark. Before relying on this method, an applicant
should check with itslocal post office.

An applicant is encouraged to use registered or at least first class mail.

Each late applicant will be notified that its application will not be considered.

Acknowledgment of Grant Application Receipt

The Application Control Center will mail a Grant Application Receipt Acknowledgment to each applicant. If an applicant failsto receive the
notification of application receipt within 15 days from the closing date, the applicant should call the U.S. Department of Education Application
Control Center at (202) 708-9493.

The applicant must indicate on the envelope, and in item 10 of the Application for Federal Assistance - Standard Form 424 (unless preprinted on the
form by the Department), the CFDA number - 84.235B - of the competition under which the application is being submitted.



SECTION E
IMPORTANT INFORMATION AND NOTICES

Executive Order 12372 - Intergover nmental Review

The Education Department General Administrative Regulations (EDGAR), 34 CFR Part 79, pertaining to
intergovernmenta review of Federa programs, apply to the program(s) included in this application package.

Immediately upon receipt of this notice, al applicants, other than Federally recognized Indian Tribal
Governments, must contact the appropriate State Single Point of Contact to find out about, and to comply with,
the State's process under Executive Order 12372. Applicants proposing to perform activities in more than one
State should contact, immediately upon receipt of this notice, the Single Point of Contact for each State and
follow the procedures established in those States under the Executive Order. A list containing the Single Point of
Contact for each State is included in the application package for these programs.

In States that have not established a process or chosen a program for review, State, areawide, regional, and local
entities may submit comments directly to the Department.

Any State Process Recommendation and other comments submitted by a State Single Point of Contact and any
comments from State, areawide, regional, and local entities must be mailed or hand-delivered by the date in the
program announcement for Intergovernmental Review to the following address:

The Secretary

E.O. 12372-CFDA # 84.235B

U.S. Department of Education, FB-6, Room 7W301
400 Maryland Ave., SW

Washington, D.C. 20202-0100

On line 2 of the above address, please provide the correct Catalog of Federal Domestic Assistance number
(CFDA #) of the program for which a comment or state process recommendation on an application is submitted.
(84.235B)

In those States that require review for this program, applications are to be submitted smultaneoudy to the State
Review Process and the U.S. Department of Education.

Proof of mailing will be determined on the same basis as applications.

Please note that the above address is not the same address as the one to which the applicant submitsits
completed gpplication. Do not send applications to the above address.

This publication by the U.S. Department of Education (ED or the Department) is an unofficial version of the
State Point of Contact (SPOC) List published by the Office of Management and Budget (OMB). The
Department has made every effort to ensure the accuracy of the information contained in this unofficial version.
However, the only official version of the State Single Point of Contact (SPOC) List is posted on the Grants
Management section of the OMB web site: http://www.whitehouse.gov/omb/grants/spoc.html. You may save a
text version of this document at the aforementioned site. Please note it will be necessary to put a row of space
between each state listing.




STATE SINGLE POINTS OF CONTACT (SPOCs)

It is estimated that in 2001, the Federal Government will outlay $305.6 billion in grants to State and local
governments. Executive Order 12372, “Intergovernmental Review of Federal Programs,” was issued with the desire
to foster the intergovernmental partnership and strengthen federalism by relying on State and local processes for
the coordination and review of proposed Federal financial assistance and direct Federal development. The Order
allows each State to designate an entity to perform this function. Below is a copy of the official list of those entities.
For those States that have a home page for their designated entity, a direct link has been provided from the official
version of this document from the OMB web page at the following address:
http://www.whitehouse.gov/omb/grants/spoc.html. States that are not listed on this page have chosen not to
participate in the intergovernmental review process, and therefore do not have a SPOC. If you are located within
one of these States, you may still send application material directly to a Federal awarding agency.

ARKANSAS CALIFORNIA

Tracy L. Copeland Grants Coordination

Manager, State Clearinghouse State Clearinghouse

Office of Intergovernmental Services Office of Planning and Research
Department of Finance and Administration P.O. Box 3044, Room 222

1515 W. 7" Street, Room 412 Sacramento, California 95812-3044
Little Rock, Arkansas 72203 Telephone: (916) 445-0613
Telephone: (501) 682-1074 FAX: (916) 323-3018

FAX: (501) 682-5206 State.clearinghouse@opr.ca.gov
Tlcopeland@dfa.state.ar.us

DELAWARE DISTRICT OF COLUMBIA
Charles H. Hopkins Ron Seldon

Executive Department Office of Grants Management and
Office of the Budget Development

540 S. Dupont Highway, 3" Eloor 717 14" Street, NW, Suite 1200
Dover, Delaware 19901 Washington, DC 20005
Telephone: (302) 739-3323 Telephone: (202) 727-1705

FAX: (302) 739-5661 FAX: (202) 727-1617
Chopkins@state.de.us ogmd-ogmd@dcgov.org
FLORIDA GEORGIA

Cherie L. Trainor Georgia State Clearinghouse
Florida State Clearinghouse 270 Washington Street, SW
Department of Community Affairs Atlanta, Georgia 30334

2555 Shumard Oak Blvd. Telephone: (404) 656-3855
Tallahassee, Florida 32399-2100 FAX: (404) 656-7901
Telephone: (850) 922-5438 gach@mail.opb.state.ga.us

FAX: (850) 414-0479

Telephone: (850) 414-5495 (direct)

Cherie.trainor@dca.state.fl.us

ILLINOIS IOWA

Virginia Bova Steven R. McCann

Department of Commerce and Community Division of Community and Rural Development
Affairs lowa Department of Economic Development
James R. Thompson Center 200 East Grand Avenue

100 West Randolph, Suite 3-400 Des Moines, lowa 50309
Chicago, Illinois 60601 Telephone: (515) 242-4719




Telephone: (312) 814-6028
FAX: (312) 814-8485
Vbova@commerce.state.il.us

FAX: (515) 242-4809
Steve.mccann@ided.state.ia.us

KENTUCKY

Ron Cook

Department for Local Government
Kentucky State Clearinghouse

1024 Capital Center Drive, Suite 340
Frankfort, Kentucky 40601
Telephone: (502) 573-2382

FAX: (502) 573-0175
Ron.cook@mail.state.ky.us

MAINE

Joyce Benson

State Planning Office

184 State Street

38 State House Station

Augusta, Maine 04333

Telephone: (207) 287-3261
Telephone: (207) 287-1461 (direct)
FAX: (207) 287-6489
Joyce.benson@state.me.us

MARYLAND

Linda Janey

Manager, Clearinghouse and Plan Review Unit
Maryland Office of Planning

301 West Preston Street — Room 1104
Baltimore, Maryland 21201-2305

Telephone: (410) 767-4490

MICHIGAN

Richard Pfaff

Southeast Michigan Council of Governments
660 Plaza Drive — Suite 1900

Detroit, Michigan 48226

Telephone: (313) 961-4266

FAX: (313) 961-4869

FAX: (410) 767-4480 pfaff@semcog.org
Linda@mail.op.state.md.us

MISSISSIPPI MISSOURI

Cathy Mallette Lois Pohl

Clearinghouse Officer

Department of Finance and Administration
550 High Street

303 Walters Sillers Building

Jackson, Mississippi 39201-3087
Telephone: (601) 359-6762

FAX: (601) 359-6758

Federal Assistance Clearinghouse
Office of Administration

P.O. Box 809

Jefferson Building, Room 915
Jefferson City, Missouri 65102
Telephone: (573) 751-4834

FAX: (573) 522-4395

pohll _@mail.oa.state.mo.us




NEVADA

Heather Elliot

Department of Administration
State Clearinghouse

209 E. Musser Street, Room 200
Carson City, Nevada 89701
Telephone: (775) 684-0209

FAX: (775) 684-0260
Helliot@govmail.state.nv.us

NEW HAMPSHIRE

Jeffrey H. Taylor

Director, New Hampshire Office of State
Planning

Attn: Intergovernmental Review Process
Mike Blake

2% Beacon Street

Concord, New Hampshire 03301
Telephone: (603) 271-2155

FAX: (603) 271-1728
Jtaylor@osp.state.nh.us

NEW MEXICO

Ken Hughes

Local Government Division

Room 201, Bataan Memorial Building
Santa Fe, New Mexico 87503
Telephone: (505) 827-4370

FAX: (505) 827-4948
Khughes@dfa.state.nm.us

NORTH CAROLINA

Jeanette Furney

Department of Administration

1302 Mail Service Center

Raleigh, North Carolina 27699-1302
Telephone: (919) 807-2323

FAX: (919) 733-9571
Jeanette.furney@ncmail.net

NORTH DAKOTA

Jim Boyd

Division of Community Services

600 East Boulevard Ave., Dept. 105
Bismarck, North Dakota 58505-0170
Telephone: (701) 328-2094

FAX: (701) 328-2308

RHODE ISLAND

Kevin Nelson

Department of Administration
Statewide Planning Program

One Capitol Hill

Providence Rhode Island 02908-5870
Telephone: (401) 222-2093

Jboyd@state.nd.us FAX: (401) 222-2083
Knelson@doa.state.ri.us
SOUTH CAROLINA TEXAS

Omeagia Burgess

Budget and Control Board
Office of State Budget

1122 Ladies Street — 12™ Floor
Columbia, South Carolina 29201
Telephone: (803) 734-0494

Denise S. Francis

Director, State Grants Team

Governor’s Office of Budget and Planning
P.O. Box 12428

Austin, Texas 78711

Telephone: (512) 305-9415

FAX: (803) 734-0645 FAX: (512) 936-2681
Aburgess@budget.state.sc.us Dfrancis@qgovernor.state.tx.us
UTAH WEST VIRGINIA

Carolyn Wright Fred Cutlip, Director

Utah State Clearinghouse

Governor’s Office of Planning and Budget
State Capitol — Room 114

Salt Lake City, Utah 84114

Telephone: (801) 538-1535

Community Development Division
West Virginia Development Office
Building #6, Room 553
Charleston, West Virginia 25305
Telephone: (304) 558-4010

FAX: (801) 538-1547 FAX: (304) 558-3248
Cwright@gov.state.ut.us Fcutlip@wvdo.org
WISCONSIN GUAM

Jeff Smith Director




Section Chief, Federal/State Relations
Wisconsin Department of Administration
101 East Wilson Street — 6" Floor

P.O. Box 7868

Madison, WI 53707

Telephone: (608) 266-0267

FAX: (608) 267-6931
Jeffrey.smith@doa.state.wi.us

Bureau of Budget and Management Research
Office of the Governor

P.O. Box 2950

Agana, Guam 96910

Telephone: (011) (671) 472-2285

FAX: (011) (671) 475-2825

jer@ns.gov.gu

PUERTO RICO

Jose Caballero / Mayra Silva
Puerto Rico Planning Board
Federal Proposals Review Office
Minillas Government Center

P.O. Box 41119

San Juan, Puerto Rico 00940
Telephone: (787) 723-6190

FAX: (787) 722-6783

NORTHERN MARIANA ISLANDS

Ms. Jacoba T. Seman

Federal Programs Coordinator
Office of Management and Budget
Office of the Governor

Saipan, MP 96950

Telephone: (670) 664-2256

FAX: (670) 664-2272
omb.jseman@saipan.com

VIRGIN ISLANDS

Ira Mills

Director, Office of Management & Budget

# 41 Norregade Emancipation Garden Station,
Second Floor

Saint Thomas, Virgin Islands 00802
Telephone: (340) 774-0750

FAX: (787) 776-0069

Irmills@usvi.org

Changes to this list can be made only after OMB is notified by a State’s officially designated representative. E-
mail messages can be sent to grants@omb.eop.gov. If you prefer, you may send correspondence to the

following postal address:

Attn: Grants Management

Office of Management and Budget

New Executive Office Building, Suite 6025
725 17" Street, NW

Washington, DC 20503

SECTION G

OMB Control No. 1801004 (Exp. 8/ 31/98)




NOTI CE TO ALL APPLI CANTS

Thank you for your interest in this program The purpose of the enclosure is to
i nformyou about a new provision in the Departnent of Education’s Genera
Educati on Provisions Act (CGEPA) that applies to applicants for new grant awards
under the Departnent programs. This provision is Section 427 of GEPA, enacted
as part of the Inproving Anerica’ s Schools Act of 1994 (Pub. L. 103-382).

To Whom Does This Provision Apply?

Section 427 of GEPA affects applicants for new discretionary grant awards under
this program ALL APPLI CANTS FOR NEW AWARDS MUST | NCLUDE | NFORVATI ON I N THEI R
APPLI CATI ONS TO ADDRESS THI S NEW PROVI SI ON | N ORDER TO RECEI VE FUNDI NG UNDER
TH S PROGRAM

VWhat Does This Provision Require?

Section 427 requires each applicant for funds (other than an individual person)
to include in its application a description of the steps the applicant proposes
to take to ensure equitable access to, and participation in, its Federally-

assi sted program for students, teachers, and other program beneficiaries with
speci al needs.

This Section allows applicants discretion in devel oping the required
description. The statute highlights six types of barriers that can inpede

equi tabl e access or participation that you may address: gender, race, national
origin, color, disability, or age. Based on |ocal circunstances, you can
determ ne whet her these or other barriers may prevent your students, teachers,
etc. fromsuch access or participation. Your description need not to be

| engt hy; you may provide clear and succinct description of how you plan to
address those barriers that are applicable to your circunstances. In addition,
the information may be provided in a single narrative, or, if appropriate, may
be discussed in connection with related topics in the application.

Section 427 is not intended to duplicate the requirenents of civil rights
statutes, but rather to ensure that, in designing their projects, applicants for
Federal funds address equity concerns that nay effect the ability of certain
potential beneficiaries to fully participate in the project and to achieve a
hi gh standards. Consistent with programrequirenents and its approved
application, an applicant may use the Federal funds awarded to it to elimnate
barriers it identifies.

What are Exanples of How an Applicant M ght Satisfy the Requirenents of This
Provi si on?

The followi ng exanples may help illustrate how an applicant may conply with
Section 427.

(1) An applicant that proposes to carry out an adult literacy project serving,
anong others, adults with [imted English proficiency, mght describe inits



application howit intends to distribute a brochure about the proposed project
to such potential participants in their native |anguage.

(2) An applicant that proposes to develop instructional materials for classroom
use mght describe howit will nmake the materials avail able on audio tape or in
braille for students who are blind.

(3) An applicant that proposes to carry out a nodel science program for
secondary students and is concerned that girls may be less likely than boys to
enroll in the course, mght indicate how it intends to conduct “outreach”
efforts to girls, to encourage their enroll nent.

We recogni ze that many applicants may al ready be inplenenting effective steps to
ensure equity of access and participation in their grant programs, and we
appreci ate your cooperation in responding to the requirenents of this provision.

Esti mat ed Burden Statenent
The time required to conplete this information collection is estimated to vary
from1l to 3 hours per response, with an average of 1.5 hours, including the tine
to review instructions, search existing data resources, gather and maintain the
data needed, and conplete and review the information collection. |[|f you have
any comments concerning the accuracy of the tine estimate(s) or suggestions for
inmproving this form please wite to:

U S. Departnent of Education
Washi ngt on, DC 20202- 4651



NEW PROVISION IN THE DEPARTMENT OF EDUCATION'S GENERAL EDUCATION PROVISIONS
ACT (GEPA)






SECTION H

Ingtructions for Application for Federd Assistance
Forms and Ingtructions (ED 424)



PART |

Instructions for ED 424



Legal Nane and Address. Enter the | egal nanme of applicant and the nane of the
primary organi zational unit which will undertake the assistance activity.

2. DU NS Nunber. Enter the applicant’s D U NS Nunber. I f your organization
does not have a D-U-N-S Nunber, you can obtain the nunber by calling 1-800-333-0505
or by conpleting a DU NS Nunber Request Form The form can be obtained via the
Internet at the following URL: http://ww. dnb. conml dbi s/ about db/i ntl duns. ht m

3. Tax ldentification Nunber. Enter the tax identification nunber as assignhed by
the Internal Revenue Servi ce.

4. Catal og of Federal Donmestic Assistance (CFDA) Nunber. Enter the CFDA nunber and
title of the program under which assistance is requested.

5. Project Director. Nane, address, telephone and fax nunbers, and e-mmil address
of the person to be contacted on matters involving this application.

6. Federal Debt Delinquency. Check “Yes” if the applicant’s organization is
del i nquent on any Federal debt. (This question refers to the applicant’s
organi zation and not to the person who signs as the authorized representative.
Categories of debt include delinquent audit disallowances, |oans and taxes.)
O herwi se, check “No.”

7. Type of Applicant. Enter the appropriate letter in the box provided.

8. Novice Applicant. Check “Yes” only if assistance is being requested under a
program that gives special consideration to novice applicants and you neet the
program requirenents for novice applicants. By checking “Yes” the applicant
certifies that it nmeets the novice applicant requirements specified by ED

O herwi se, check “No.”

9. Type of Subm ssion. Self-explanatory.

10. Executive Oder 12372. Check “Yes” if the application is subject to review by
Executive Order 12372. Al so, please enter the nonth, date, and four (4) digit year
(e.g., 12/12/2000). Applicants should contact the State Single Point of Contact
(SPOC) for Federal Executive Order 12372 to determ ne whether the application is
subject to the State intergovernnental review process. Oherw se, check “No.”

11. Proposed Project Dates. Please enter the nonth, date, and four (4) digit year
(e.g., 12/12/2000).

12. Human Subjects. Check “Yes” or “No”. If research activities involving human
subjects are not planned at_any tine during the proposed project period, check
“No.” The remaining parts of item 12 are then not applicable.

If research activities involving human subjects, whether or not exenpt from
Federal regulations for the protection of human subjects, are planned at_any tine
during the proposed project period, either at the applicant organization or at any
ot her performance site or collaborating institution, check “Yes.” If all the
research activities are designated to be exenpt under the regulations, enter, in
item 12a, the exenption nunber(s) corresponding to one or nore of the six exenption
categories listed in “Protection of Human Subjects in Research” attached to this




form Provide sufficient information in the application to allow a determ nati on
that the designated exenptions in item 12a, are appropriate. Provide this
narrative information in an “ltem 12/ Protection of Human Subjects Attachnment” and
insert this attachment immediately following the ED 424 face page. Skip the
remai ning parts of item 12.

If some or all of the planned research activities involving hunman subjects are
covered (nonexenpt), skip item 12a and continue with the remaining parts of item
12, as noted below. In addition, follow the instructions in “Protection of Human
Subj ects in Research” attached to this formto prepare the six-point narrative
about the nonexenpt activities. Provide this six-point narrative in an “ltem
12/ Protection of Human Subjects Attachnment” and insert this attachment inmmediately
followi ng the ED 424 face page.

If the applicant organi zation has an approved Miltiple Project Assurance of
Conpliance on file with the Gants Policy and Oversight Staff (GPOS), U. S
Departnent of Education, or with the Ofice for Protection from Research Risks
(OPRR), National Institutes of Health, U S. Departnment of Health and Hunman
Services, that covers the specific activity, enter the Assurance nunber in item 12b
and the date of approval by the Institutional Review Board (IRB) of the proposed
activities in item 12c. This date nust be no earlier than one year before the
recei pt date for which the application is submtted and nust include the four (4)
digit year (e.g., 2000). Check the type of IRBreviewin the appropriate box. An
IRB may use the expedited review procedure if it conplies with the requirenments of
34 CFR 97.110. If the IRB review is delayed beyond the subni ssion of the
appl i cati on, enter “Pending” in item 12c. If your application is
reconmended/ sel ected for funding, a followup certification of |IRB approval from
an official signing for the applicant organization nust be sent to and received by
the designated ED official within 30 days after a specific formal request fromthe

designated ED official. |If the applicant organization does not have on file with
GPCS or OPRR an approved Assurance of Conpliance that covers the proposed research
activity, enter “None” in item 12b and skip 12c. In this case, the applicant

organi zation, by the signature on the application, is declaring that it will conply
with 34 CFR 97 within 30 days after a specific formal request fromthe designated
ED official for the Assurance(s) and IRB certifications.

13. Project Title. Enter a brief descriptive title of the project. |If nore than
one programis involved, you should append an expl anati on on a separate sheet. |If
appropriate (e.g., construction or real property projects), attach a map show ng
project location. For preapplications, use a separate sheet to provide a sunmmary
description of this project.

14. Estimated Funding. Anount requested or to be contributed during the first
f undi ng/ budget period by each contributor. Value of in-kind contributions should

be included on appropriate |ines as applicable. If the action will result in a
dol I ar change to an existing award, indicate only the amount of the change. For
decreases, enclose the amounts in parentheses. | f both basic and suppl enenta

amounts are included, show breakdown on an attached sheet. For nultiple program
fundi ng, use totals and show breakdown using sane categories as item 14.

15. Certification. To be signed by the authorized representative of the applicant.
A copy of the governing body' s authorization for you to sign this application as
official representative nust be on file in the applicant’s office.



Be sure to enter the telephone and fax nunber and e-nmail address of the
aut hori zed representative. Also, in item 15e, please enter the nonth, date, and
four (4) digit year (e.g., 12/12/2000) in the date signed field.

Paperwor k Burden St at enent

According to the Paperwork Reduction Act of 1995, no persons are required
to respond to a collection of information unless such collection displays
a valid OVMB control nunber. The valid OVB control nunber for this
information collection is 1875-0106. The tinme required to conplete this
information collection is estimted to average between 15 and 45 m nutes
per response, including the tine to review instructions, search existing
data resources, gather the data needed, and conplete and review the
information collection. |[If you have any conments concerning the accuracy
of the estimate(s) or suggestions for inproving this form please wite
to: U 'S. Departnment of Education, Washington, D.C 20202-4651. |f you
have coments or concerns regarding the status of your individua

subm ssion of this formwite directly to: Joyce |I. Miys, Application
Control Center, U S. Department of Education, 7th and D Streets, S.W
ROB- 3, Room 3633, Washington, D.C. 20202-4725



Protecti on of Human Subjects in Research
(Attachment to ED 424)

l. Instructions to Applicants about the
Narrative Information that Must be Provided
if Research Activities Involving Human
Subj ects are Pl anned.

If you marked item 12 on the application
“Yes” and designated exenptions in 12a
, (all research activities are exenpt),

provide sufficient information in the
application to allow a determ nation
that the designated exenptions are
appropriate. Research involving human
subjects that is exenpt from the
regulations is discussed under 11.B.
“Exenptions,” below. The Narrative nust
be succinct. Provide this information
in an “ltem 12/Protection of Hunman
Subj ects Attachnment” and insert this
attachnment inmmediately follow ng the ED
424 face page.

If you marked “Yes” to item 12 on the
face page, and designated no exenptions
fromthe regul ations (sonme or all of the
research activities are nonexenpt),
address the followng six points for
each nonexenpt activity. |In addition,
if research involving human subjects
will take place at collaborating site(s)
or other performance site(s), provide
this informati on before discussing the
six points. Although no specific page
limtation applies to this section of
t he application, be succinct. Provide
the six-point narrative and di scussi on
of other performance sites in an “ltem
12/ Protection of Human Subj ect s
Attachnent” and insert this attachnment
i medi ately following the ED 424 face

page.

(1) Provide a detailed description of
the proposed involvenent of human
subj ects. Describe the characteristics
of the subject population, including
their anticipated nunber, age range, and
heal t h st at us. Identify the criteria
for inclusion or exclusion of any
subpopul ati on. Explain the rationale
for the involvenent of special classes
of subjects, such as children, children
with di sabilities, adul ts with

disabilities, per sons w th ment al
disabilities, pregnant wonen, prisoners,
institutionalized individuals, or others
who are likely to be vul nerable.

(2) ldentify the sources of research
material obtained from individually
identifiable living human subjects in
the formof specinens, records, or data.

I ndi cate whether the material or data
will be obtained specifically for
research purposes or whether use will be
made of existing specinmens, records, or
dat a.

(3) Describe plans for the recruitnent
of subjects and the consent procedures

to be f ol | owed. I ncl ude t he
ci rcunst ances under which consent wll
be sought and obtained, who wll seek

it, the nature of the information to be
provided to prospective subjects, and
the nmethod of docunmenting consent.
State if the Institutional Review Board
(I RB) has authorized a nodification or
wai ver of the elenents of consent or the
requi rement for docunent ati on of
consent.

(4) Describe potential risks (physical

psychol ogi cal , social, legal, or other)
and assess their i kelihood and
seriousness. Wher e appropri ate,

describe alternative treatnents and
procedures that mght be advantageous to
t he subj ects.

(5) Describe the procedures for
protecting agai nst or m nim zi ng
potential risks, including risks to
confidentiality, and assess their likely
ef fectiveness. \Were appropriate,
di scuss provi si ons for ensuring
necessary  nedi cal or pr of essi ona

intervention in the event of adverse
effects to the subjects. Al so, where
appropri ate, describe the provisions for
nonitoring the data collected to ensure
the safety of the subjects.

(6) Discuss why the risks to subjects
are reasonable in relation to the



antici pated benefits to subjects and in
relation to the inportance of the
know edge that may reasonably Dbe
expected to result.

. I nformati on on Research Activities
I nvol vi ng Human Subj ect s

A Defini tions.

A research activity involves human
subjects if the activity is research, as
defined in the Departnent’s regul ations,
and the research activity will involve
use of human subjects, as defined in the
regul ati ons.

—+s it a research activity?

The ED Regul ations for the Protection of
Human Subjects, Title 34, Code of
Federal Regulations, Part 97, define
research as “a systematic investigation
i ncludi ng research devel opnent, testing
and eval uation, designed to devel op or
contribute to generalizabl e know edge.”

If an activity follows a deliberate
pl an whose purpose is to develop or
contribute to generalizable know edge,
such as an exploratory study or the
collection of data to test a hypothesis,
it is research. Activities which neet
this definition constitute research
whet her or not they are conducted or
supported wunder a program which is
consi dered research for other purposes.

For exanple, sonme denonstration and
service progranms may include research
activities.

—+s it a human subject?

The regul ati ons define human subject as
“a living individual about whom an
i nvesti gator (whether professional or
student) conducting research obtains (1)
data through intervention or interaction
with the individual, or (2) identifiable
private information.” (1) If an
activity invol ves obtaining information
about a living person by manipul ating
t hat per son or t hat person’s
environnent, as mght occur when a new
instructional technique is tested, or by

comruni cating or interacting with the

i ndi vidual, as occurs with surveys and
interviews, the definition of human
subject is nmet. (2) If an activity

i nvol ves obtaining private information
about a living person in such a way that
the information can be linked to that
i ndividual (the identity of the subject
is or may be readily determ ned by the
i nvestigator or associated with the
information), the definition of human
subject is net. [Private information
i ncl udes informati on about behavi or that
occurs in a context in which an
i ndi vi dual can reasonably expect that no
observation or recording is taking
pl ace, and information which has been
provided for specific purposes by an

i ndi vi dual and which the individual can
reasonably expect wll not be nmade
public (for exanple, a school health
record).]

B. Exenptions.

Research activities in which the only
i nvol vement of human subjects will be in
one or nore of the following six
categories of exenptions are not covered
by the regul ati ons:

(1) Research conducted in established or
conmonl y accepted educati onal settings,
i nvol ving normal educational practices,
such as (a) research on regular and
speci al educati on i nstructional
strategies, or (b) research on the
ef fectiveness of or the conparison anong
i nstructional techniques, curricula, or
cl assroom nmanagenent met hods.

(2) Research involving the wuse of
educati onal tests (cognitive,
di agnosti c, aptitude, achi evenent),
survey procedures, interview procedures

or observation of public behavior,
unless: (a) information obtained is
recorded in such a manner that human

subjects can be identified, directly or

through identifiers Ilinked to the
subj ects; and (b) any disclosure of the
human subj ects’ responses outside the
research could reasonably place the



subjects at risk of crimnal or civil
l[iability or be damaging to the
subj ects’ financi al st andi ng,
enpl oyability, or reputation. If the
subjects are children, this exenption
applies only to research involving
educational tests or observations of
publ i c behavi or when the investigator(s)
do not participate in the activities
bei ng observed. [Children are defined
as persons who have not attained the
| egal age for consent to treatnments or
procedures involved in the research
under the applicable law or jurisdiction
in which the research wll be
conduct ed. ]
(3) Research involving the wuse of
educati onal tests (cognitive,
di agnosti c, aptitude, achi evenent),
survey procedures, interview procedures
or observation of public behavior that
is not exenpt under section (2) above,
if the human subjects are elected or
appoi nted public officials or candidates
for public office; or federal statute(s)
require(s) wthout exception that the
confidentiality of the personally
identifiable i nformation will be
mai nt ai ned t hroughout the research and
t hereafter.

(4) Research involving the collection or
study of existing data, docunents,
records, pathological specinens, or
di agnostic specinens, if these sources
are publicly available or if the
i nformation is recor ded by t he
investigator in a manner that subjects
cannot be identified, directly or
through identifiers |linked to the
subj ect s.

Application for Federal
Educati on Assi st ance

(5) Research and denonstration projects
whi ch are conducted by or subject to the
approval of departnment or agency heads,
and which are designed to study,
eval uate, or otherw se exam ne: (a)
public benefit or service prograns; (b)
procedures for obtaining benefits or
services under those progranms; (c)
possi bl e changes in or alternatives to
those prograns or procedures; or (d)
possi bl e changes in nethods or |evels of
paynment for benefits or services under
t hose prograns.

(6) Taste and food quality evaluation
and consuner acceptance studies, (a) if
whol esone foods w thout additives are
consuned or (b) if a food is consuned
that contains a food ingredient at or
bel ow the level and for a use found to
be safe, or agricultural chemcal or
envi ronnental contam nant at or bel ow
the level found to be safe, by the Food
and Drug Administration or approved by
the Environnmental Protection Agency or
the Food Safety and Inspection Service
of the U S Departnment of Agriculture.

Copi es of the Departnent of Education’s
Regul ations for the Protection of Human
Subj ects, 34 CFR Part 97 and other
pertinent materials on the protection of
human subjects in research are avail abl e
from the Grants Policy and Oversight
Staff (GPOS) O fice of the Chief
Fi nancial and Chief Information Oficer,
U. S Depart nent of Educati on,
Washi ngton, D.C., telephone: (202) 708-
8263, and on the U S. Departnent of
Education’s Protection of Human Subjects
in Resear ch Vb Site at
htt p://ocfo. ed. gov/ humansub. ht m

U.S. Department of Education

Form Approved
OMB No. 1875-0106
Exp. 06/30/2001

Appticant—nformation
1. Name and Address Organizational Unit
Legal Name:
Address:
City State  County A TCUTeTE
2. Applicant’sD-U-N-SNumber: |__ | | | | | | | | | 6. Istheapplicant delinquent on any Federal debt? _ Yes No

3. Applicant'sT-I-N: || | | | | [ | | |

If “Yes,” attach an explanation.)



4. Catalog of Federal Domestic Assistance # 84 2|3 |5|B 9 Tite: RECREATIONAL PROGRAMS

5. Project Director: 7. Type of Applicant (Enter appropriateletter inthebox.) | |
Address:
B County A - State H - Independent School District
City State Zip code + 4 B - County | - Public College or University
Tel. # ( ) _ Fax #: ( ) B C - Municipa J - Private, Non-Profit College or University
- - D - Township K - Indian Tribe
E-Mail Address: E - Interstate L - Individual

F - Intermunicipal M - Private, Profit-Making Organization
G - Special District N - Other (Specify):

8. Novice Applicant ___Yes _ No

Appticationinformation
9. Type of Submission: 12. Are any research

-PreApplication -Application any tine during the proposed
proj ect period? Yes No

___ Construction __ Construction a If “Yes,” Exemption(s) #: b. Assurance of Compliance #:

____Non-Construction __Non-Construction

OR
10. Is application subject to review by Executive Order 12372 process?
____Yes (Date made available to the Executive Order 12372 c. IRB approval date: ___FulIRBor
processfor review): /[ __ Expedited Review

13. Descriptive Title of Applicant’s Project:

No (If“No,” check appropriate box below.)
Program is not covered by E.O. 12372.
Program has not been selected by State for review.

11. Proposed Project Dates: /| 1
Start Date: End Date:
Esti mat ed Fundi ng Aut hori zed Represe

15. To the best of |

in this preapplication/application are true

l4a. Federal $ . 00 and correct. The docunent has been duly authorized

by the governing body of the applicant
b. Applicant $ . 00 and the applicant will conply with the attached

assurances if the assistance is awarded.

c. State $ . 00 a. Typed Nane of Authorized Representative

d. Local $ . 00

e. O her $ . 00 b. Title:

f. Program | ncome $ . 00 c. Tel. #: ( )
- Fax #: ( ) -

d. E-Mail Address:

g. TOTAL $ . 00 e. Signature of Authorized Representative

ED 424 ~(rev 1.12.99)
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Public reporting burden for this collection of information is estimated to
vary from 13 to 22 hours per response, with an average of 17.5 hours per
response, including the time reviewing instructions, searching existing data
sources, gathering and nmai ntaining the data needed, and conpl eting and
reviewi ng the collection of information. Send coments regarding this burden
estimate or any other aspect of this collection of information, including
suggestions for reducing this burden, to the U S. Departnment of Education

I nformati on Managenent and Conpliance Division, Washington, D.C. 20202-4651
and the O fice of Managenment and Budget, Paperwork Reduction Project 1875-
0102, Washi ngton DC 20503.

INSTRUCTIONS FOR ED FORM 524

General Instructions

This formis used to apply to individual U S. Departnent of Education

di scretionary grant programs. Unless directed otherw se, provide the same
budget information for each year of the nulti-year funding request. Pay
attention to applicable programspecific instructions, if attached.

Section A - Budget Summary
U.S. Departnment of Education Funds

Al'l applicants nust conplete Section A and provide a breakdown by the
appl i cabl e budget categories shown in linesl-11

Li nes 1-11, columms (a)-(e): For each project year for which funding is
requested, show the total amount requested for each applicabl e budget
cat egory.

Lines 1-11, columm (f): Show the nulti-year total for each budget category.
If funding is requested for only one project
year, leave this colum bl ank

Line 12, columms (a)-(e): Show the total budget request for each project year
for which funding is requested.

Line 12, colum (f): Show the total anount requested for all project years.
If funding is requested for only one year, |eave this space bl ank



Section B - Budget Summary
Non- Feder al Funds

If you are required to provide or volunteer to provide matching funds or other
non- Federal resources to the project, these should be shown for each
appl i cabl e budget category on lines 1-11 of Section B

Lines 1-11, colums (a)-(e): For each project year for which matching funds
or other contributions are provided, show the total contribution for each
appl i cabl e budget category.

Lines 1-11, colum (f): Show the nulti-year total for each budget category.
I f non-Federal contributions are provided for only one year, |eave this colum
bl ank.

Line 12, colums (a)-(e): Show the total matching or other contribution for
each project year.

Line 12, colum (f): Show the total anobunt to be contributed for all years of
the multi-year project. |f non-Federal contributions are provided for only
one year, |leave this space bl ank.

Section C - O her Budget |nfornation
Pay attention to applicable program specific instructions, if attached.

1. Provide an itenized budget breakdown, by project year, for each budget
category listed in Sections A and B

2. If applicable to this program enter the type of indirect rate
(provisional, predeterm ned, final or fixed) that will be in effect during the
funding period. |In addition, enter the estimted amobunt of the base to which
the rate is applied, and the total indirect expense.

3. If applicable to this program provide the rate and base on which fringe
benefits are cal cul at ed.

4. Provide other explanations or conments you deem necessary.

Section D - BUDGET DETAIL/NARRATIVE

Attach separate sheets to fully explain and justify the following budget categories in support of the FEDERAL funding request.
(Section A) and the no-Federal Funds (Section B).
Include sufficient detail to facilitate determination as to allowability, relevance to the project, and cost benefits.

1 Personnel: Show the salary and wages, title, and time commitment of all persons charged to the project. Consultant fees
and expenses must be included in Line 8.

2. Fringe Benefits Include contributions for Social Security, employee insurance, pension plans, etc. Leave blank if fringe
benefits applicable to direct salaries and wages are treated as part of the indirect cost rate.

3. Travel: Itemize the amount requested for travel of employeesonly. Travel of consultants, trainees, etc. should not go on
this line, nor should local transportation costs for project staff (i.e., where no out-of-town trip is involved); these costs should be listed
under the category of "Other".

While all travel must be fully justified foreign travel should be separately identified and justified. No foreign travel will be authorized
under the grant unless prior approval is obtained.



4. Equipment: List nonexpendable personal property that has a useful life of more than two years and an acquisition cost of
$500 or more per unit. However, consistent with institutional policy, lower limits may be established. List items of equipment in the
following format: Item, Number of Units, Cost per Unit, and Total Cost. Fully justify the need for each item of equipment.

5. Supplies: Include the cost of consumable supplies and materials to be used in the project. These should be items which cost
less than $300 per unit with a useful life of less than two years.

6. Contractual: Show all amounts for each of the Following: (1) procurement contracts (except those which belong on other
lines such as supplies and equipment listed above) and (2) grant payments to secondary recipient organizations such as delegate
agencies, affiliates, cooperating institutions, political subdivisions, etc. Indicate the name of the agency, organization, or individual
that is expected to receive each proposed contract. This should be supported in Part |11 - Program Narrative.

Note: Whenever the applicant intends to delegate part or all of the program to another agency, the applicant must submit, if
available, a copy of the proposed contract or grant payment and any other supporting documentation detailing the activity and
required budget of each delegate agency. If the proposed contract or grant payment has not yet been advertised and/or negotiated, the
applicant should provide any basis available that was used in developing the proposed contract/grant payment costs. Delegate agencies
are not required to submit separate budget information for their portion of the total contractual budget. The total cost of all such
agencies will be part of the amount shown on Line 6.

7. Other: Provide an itemized list of all remaining direct costs not clearly covered by lines 1-6 above. Examples are computer
use charges, space or equipment rental, consultant costs, communication costs, rental of space, utilities and custodial services, printing
materials, and local transportation.

For consultant expenses, give the total number of consultants that will work on the project and their costs (fees, per diem,
and travel). Provide the basis for the determination of the rate identified for consultant costs for which Federal funds are requested.
The justification should demonstrate how the consultant costs are reasonable, customary and consistent with the established
institutional/organi zational /agency policy governing consultant costs.

8. Total Direct Costs Total lines 1 through 8.

9. Total Indirect Costs Indirect costs are those costs of an organization that are not readily identifiable with a particular
project or activity but are necessary for the general operation of the organization and the conduct of its activities.

Indicate your indirect cost rate and the amount of indirect costs to be charged to the project. If no indirect costs are
requested, enter "none." This line should be used only when the applicant (except local government(s) has an indirect cost rate
approved by the Department of Education (ED) or another Federal agency. Local governments shall enter the amount of indirect
costs determined in accordance with ED requirements.

Except for State or local governments (defined in 34 CFR Part 74), the reimbursement of indirect costs for grants under the
Rehabilitation Training Program (CFDA 84.129 and CFDA 84.246) and the Training of Interpreters for Deaf Individuals Program
(CFDA 84.160) is limited to the lesser of actual indirect costs or 8 (eight) percent of direct costs.




10. Training Stipends: Explain all costs included under the category of Training Stipends.
11. Total Project Costs Total lines 8 and 9.

In addition, provide an itemized list of the sources of all NON-FEDERAL funds which ties to the amounts reflected in Section B.



U. S. DEPARTMENT OF EDUCATI ON
BUDGET | NFORVATI ON
NON- CONSTRUCTI ON  PROGRAMS

OVB Control No. 1890-0004

Expirati on Date: 02/28/2003

Nane of Institution/ Organization

Applicants requesting funding for only one year should conplete the
col um under "Project Year 1."
year grants should conplete all applicable colums.
instructions before conpleting form

Applicants requesting funding for rulti-
Pl ease read all

SECTI ON A - BUDGET SUMVARY
U. S. DEPARTMENT OF EDUCATI ON FUNDS

Budget Categories

Project Year 1

(a)

Project Year 2

(b)

Proj ect Year 3

()

Project Year 4

(d)

Project Year 5

(e)

Tot al
(f)

1. Personnel

2. Fringe Benefits

3. Travel

4. Equi prent

5. Supplies

6. Contractual

7. Construction

8. O her

9. Total Direct
Cost s
(l'ines 1-8)

10. Indirect Costs

11. Training
Sti pends




12. Total Costs
(l'ines 9-11)

ED FORM NO. 524




Name of Institution/ O ganization

Appl i cants

requesting funding for
col um under "Project Year 1."

year grants should conplete all
i nstructions before conpleting form

only one year

should conplete the
Applicants requesting funding for nulti-

appl i cabl e col ums. Pl ease read all

SECTION B - BUDGET SUMVARY

NON- FEDERAL FUNDS

Budget Cat egories

Project Year 1

(a)

Proj ect Year 2 Proj ect Year 3

(b) (c)

Proj ect Year 4

(d)

Project Year 5

(e)

Tot al
(f)

1. Personnel

2. Fringe Benefits

3. Travel

4. Equi prrent

5. Supplies

6. Contractual

7. Construction

8. O her

9. Total Direct
Cost s
(l'ines 1-8)

10. Indirect Costs

11. Training
Sti pends

12. Total Costs
(l'ines 9-11)

SECTI ON C — OTHER BUDGET | NFORVMATI ON

(see instructions)

ED FORM NO. 524
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PART 11l - PROGRAM NARRATIVE

Prepare the Program Narrative in accordance with the following instructions. Before preparing the Program Narrative, applicants
should carefully review the selection criteria contained in this application package.

In addition, applicants should read the applicable parts of the Education Department General Administrative Regulations
(EDGAR), 34 CFR. These regulations set forth all general rules affecting application submittal, review, grant award, and
post-award administration for Department of Education grant programs.

NOTE:Applicants should refer back to the "Dear Applicant” Letter. It cites the applicable parts of EDGAR.

Since applications must be duplicated for distribution to reviewers, printed material should be legible, appear only on one side of
each page, and be double spaced. To ensure that printed material is legible, the use of a high quality printer, with font size of 10 or
12 or larger typeface, in the preparation of your application is strongly urged. Use standard 8'/z x 11 inch paper, white in color,
and free from tabs. Also, use spring clips or rubber bands to hold the application together. Do not use binders. folders. and staples
as they must be removed before duplicating applications.

It is recommended the Program Narrative be limited to 35 wages. double spaced. and number pages consecutively. The narrative
should be written concisely. Only the required information should be submitted. If appendices or other supplemental materials are
included, they must be kept to a minimum and must substantiate what is proposed in the narrative., eg., the results of a needs
survey or letters of commitment from organizations that will have significant involvement with the project. All vitae should be
limited to one page in length showing the source and date of earned degrees, experience relevant to working with individuals who
are disabled and the person's direct relationship to the project, e.g., how the person will function in the project.

The Program Narrative should begin with an overview statement (one page abstract) that summarizes the purpose/intent of
project, the goals and objectives, the target population, the impact of project, and the expected outcomes or benefits. This abstract
2aly may be single spaced.

The Program Narrative must respond to the selection criteria in the same order as they appear in Section C of this application Kit.

NOTE: Funded projects will be required to report evaluation findings in the annual progress report (as part of the continuation
application) and in the final report at the conclusion of the project.

The Rehabilitation Act of 1973, As Amended:

1. Delete the authority to fund construction costs as part of a services project under the Special Projects and
Demonstrations program in section 3 1 1 (a)(1);

2. Require that each applicant for a new project demonstrate in its application how it will address the

needs of individuals with disabilities from minority backgrounds (section 21 of the Act). Before your



application can be reviewed, it must include this description. Applications for which this information is not received will
not be reviewed.

3. Require that each grantee (funded applicant) that provides services to individuals with disabilities must
advise those individuals, or as appropriate, the parents, family members, guardians, advocates, or

authorized representatives of those individuals, of the availability and purposes of the State Client

Assistance Program (CAP), including information on means of seeking assistance under such program

(section 20 of the Act). A list of State CAPs may be obtained by leaving your name and address on the

voice mail system at (202) 205-9406.

IF APPLICABLE, PROVIDE THE FOLLOWING INFORMATION:

(a) If a rehabilitation project is in its final year of support and refunding for a new project is being requested,

provide a progress report that includes a discussion of all accomplishments to date in achieving project
objectives and a schedule of accomplishments or milestones anticipated with the new funding request.

(b) A listing showing the Federal Domestic Assistance Catalog number, status and amount of each project

where there is related previous, pending or anticipated assistance.
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OVB Approval No. 0348-0040

Public reporting burden for this collection of infornation is estinated to average
15 m nutes per response, including time for review ng instructions, searching

exi sting data sources, gathering and naintaining the data needed, and conpl eting and
reviewing the collection of information. Send conments regardi ng the burden
estimate or any other aspect of this collection of information, including
suggestions for reducing this burden, to the Ofice of Managenent and Budget,
Paperwor k Reduction Project (0348-0040), Washington, DC 20503

PLEASE DO NOT RETURN YOUR COMPLETED FROM TO THE OFFICE OF MANAGEMENT
AND BUDGET. SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

ASSURANCES, CERTI FI CATES AND DI SCLOSURES

ASSURANCES- NON- CONSTRUCTI ON' PROGRAMS

Not e: Certain of these assurances may not be applicable to your project or
program If you have questions, please contact the awardi ng agency. Further, certain
Federal awardi ng agencies may require applicants to certify to additiona

assurances. If such is the case, you will be notified.

As the duly authorized representative of the applicant | certify that the applicant:

1. Has the legal authority to apply appear ance of personal or

for Federal assistance, and the organi zati onal conflict of interest,
institutional, nanagerial and or personal gain.

financial capability (including

funds sufficient to pay the non- 4. WII initiate and conplete the
Federal share of project costs) to work within the applicable tine
ensure proper planning, nmanagenent, frane after recei pt of approval of
and conpl etion of the project t he awar di ng agency.

described in this application.
5. WII conmply with the

2. WII give the awardi ng agency, I nt ergovernment al Personnel Act of

the Conptroller CGeneral of the 1970 (42 U S.C 4728-4763)

United States, and if appropriate, relating to prescribed standards for

the State, through any authorized nerit systens for prograns funded

representative, access to and the under one of the nineteen statutes

right to examne all records, books, or regul ations specified i n Appendi x

papers, or docunents related to the A of CPMs Standards for a Merit

award; and will establish a proper System of Personnel Adm nistration

accounting systemin accordance with (5 CF.R 900, Subpart F).

general |y accepted accounti ng

standards or agency directives. 6. WII comply with all Federa
statutes relating to

3. WII establish safeguards to nondi scri m nation. These include but

prohi bit enpl oyees fromusing their are not limted to: (a) Title VI of

positions for a purpose that the Gvil Rghts Act of 1964 (P.L.

constitutes or presents the 88-352) which prohibits



di scrimnation on the basis of race,
color or national origin; (b) Title
| X of the Education Anmendnents of
1972, as anended (20 U S.C 1681-
1683, and 1685-1686), which

prohi bits discrimnation on the
basis of sex; (c) Section 504 of the
Rehabilitation Act of 1973, as
amended (29 U. S C 794), which
prohi bits discrimnation on the
basi s of handi caps; (d) the Age

D scrimnation Act of 1975, as
amended (42 U.S. C 6101- 6107),

whi ch prohibits discrimnation on
the basis of age; (e) the Drug Abuse
Ofice and Treat ment Act of 1972
(P.L. 92-255), as anended, relating
to nondiscrimnation on the basis of
drug abuse. (f) the Conprehensive

Al cohol Abuse and Al cohol i sm
Prevention, Treatnent and
Rehabilitation Act of 1970 (P.L. 91-
616), as anmended, relating to

nondi scrim nati on on the basis of

al cohol abuse or al coholism (g)

523 and 527 of the Public Health
Service Act of 1912 (42 U S. C 290
dd-3 and 290 ee-3), as anended,

8. WII conmply with the provisions
of the Hatch Act (5 U S.C 1501-
1508 and 7324-7328) which limt the
political activities of enployees
whose princi pal enpl oyrment
activities are funded whole or in
part with Federal funds.

9. WII conply, as applicable, with
t he provisions of the Davi s-Bacon
Act (40 U.S. C 276a to 276a-7),
the Copel and Act (40 U.S.C. 276¢C
and 18 U S.C 874) and the
Contract Wrk Hours and Safety
Standards Act (40 U S. C 327-
333), regarding | abor standards for
federal |y assisted construction
subagr eenent s.

10. WII conply, if applicable,
with flood insurance purchase

requi renents of Section 102(a) of
the Flood D saster protection Act of
1973 (P. L. 93-234) which requires
recipients in a special flood hazard
area to participate in the program
and to purchase flood insurance if
the total cost of insurable
construction and acquisition if

$10, 000 or nore.

relating to confidentiality of

al cohol and drug abuse patient
records; (h) Title MII of the Guvil
R ghts Act of 1968 (42 U.S.C 3601
et seq.), as anended, relating to
non-di scrimnation in the sale,
rental or financing of housing; (i)
any ot her nondi scrim nation
provisions in the specific
statute(s) which may apply to the
application

7. WII conply, or has already
conplied, with the requirenents of
Titles Il and Il of the uniform
Rel ocati on Assi stance and Rea
Property Acquisition Policies Act of
1970 (P.L. 91646) which provide for
fair and equitable treatment of
persons di spl aced or whose property
is acquired as a result of Federa
or federally assisted prograns.
These requirenents apply to all
interests in real property acquired
for project purposes regardl ess of
Federal participation in purchases.

11. WII conply with

envi ronment al ; standards whi ch may
be prescribed pursuant to the
following: (a) institution of

envi ronmental quality contro
measur es under the Nationa

Envi ronmental Policy Act of 1969
(P.L. 91-190) and Executive O der
(EO 11514; (b) notification of
violating facilities pursuant to EO
11738; (c) protection of wetlands
pursuant to EO 11990; (d) eval uation
of flood hazards in floodplains in
accordance with EO 11988; (e)
assurance of project consistency
with the approved State nanagemnent
program devel oped under the Coasta
Zone Managenent Act of 1972 (16

UsS C 1451 et seq); (f)
conformty of Federal actions to
State (Clear Air) Inplementation

Pl ans under Section 176(c) of the
Cear Air Act of 1955, as anended
(42 U.S.C. 7401 et seq.); (9)
protection of underground sources of
drinki ng water under the Safe
Drinking Water Act of 1974, as
amended, (P.L. 93-523); and (h)



protection of endangered species
under the Endangered Species Act of
1973, as anended, (P.L. 93-205).

12. WIIl conply with the WIld and
Scenic Rivers Act of 1968 (16 U. S. C

1721 et seq) related to protecting
conponents or potential conponents
of the national wild and scenic
rivers system

13. WII assist the awardi ng
agency in assuring conpliance with
Section 106 of the National H storic
Preservati on Act of 1966, as anended
(16 U S.C 470), EO 11593
(identification and protection of

hi storic properties), and the

Ar chaeol ogi cal and H storic
Preservation Act of 1974 (16 U S.C
469a-1 et seq.).

14. WIIl conply with P.L. 93-348
regardi ng the protection of hunman
subj ects invol ved in research

devel opnment, and related activities
supported by this award of
assi st ance.

15. WII conply with the
Laboratory Animal Wlfare Act of
1966 (P.L. 89-544, as anended, 7

U S C 2131 et seq.) pertaining to
the care, handling, and treatnent of
war m bl ooded aninals held for
research, teaching, or other
activities supported by this award
of assi stance.

16. WII conply with the Lead-
Based Pai nt Poi soni ng Preventi on Act
(42 U S. C 4801 et seq.) which
prohi bits the use of |ead based
pai nt in construction or
rehabilitation of residence
structures.

17. WI | cause to be performed
the required financial and
compl i ance audits in accordance with
the Single Audit Act of 1984.

18. WIIl conply with al

applicable requirements of all other
Federal |aws, executive orders,
regul ati ons and polici es governing
this program



Signature of Authorized Certifying
Cficial

Title

Appl i cant Organi zation

Date Submtted




CERTI FI CATI ONS REGARDI NG LOBBYI NG DEBARMENT, SUSPENSI ON AND OTHER RESPONSI Bl LI TY MATTERS; AND

DRUG- FREE WORKPLACE REQUI REMENTS

Appl i cants should refer to the regulations cited below to determne the certification to which
they are required to attest. Applicants should also review the instructions for certification
included in the regul ations before completing this form Signature of this formprovides for
conpliance with certification requirements under 34 CFR Part 82, "New Restrictions on Lobbying,"
and 34 CFR Part 85, "Covernnent-w de Debarnment and Suspensi on (Nonprocurenent) and Government -
wi de Requirenents for Drug-Free Wirkplace (Gants)." The certifications shall be treated as a
materi al representation of fact upon which reliance will be placed when the Departnent of
Education deternmines to award the covered transaction, grant, or cooperative agreemnent.

1. LOBBYING

As required by Section 1352, Title 31 of
the U.S. Code, and inplenented at 34 CFR
Part 82, for persons entering into a
grant or cooperative agreenent over

$100, 000, as defined at 34 CFR Part 82
Sections 82.105 and 82.110, the applicant
certifies that:

(a) No Federal appropriated funds have
been paid or will be paid by or on behal f
(b) If any funds other than Federal
appropriated funds have been paid or wll
be paid to any person for influencing or
attenpting to influence an officer or
enpl oyee of any agency, a Menber of
Congress, an officer or enployee of
Congress, or an enployee of a Menber of
Congress in connection with this Federa
grant or cooperative agreenent, the
under si gned shall conplete and submit
Standard Form - LLL, "D sclosure Formto
Report Lobbying," in accordance with its
i nstructions;

(c) The undersigned shall require that
the | anguage of this certification be
included in the award docunents for al
subawards at all tiers (including
subgrants, contracts) and that al

subreci pients shall certify and discl ose
accordingly.

2. DEBARMENT, SUSPENSI OQN, AND OTHER
RESPONSI BI LI TY MATTERS

As required by Executive O der 12549,
Debar ment and Suspensi on, and i npl enent ed
at 34 CFR Part 85, for prospective
participants in primary covered
transactions, as defined at 34 CFR Part
85, Sections 85.105 and 85.110 -

A.  The applicant certifies that it and
its principals:

(a) Are not presently debarred

suspended, proposed for debarnment,
declared ineligible, or voluntarily

excl uded from covered transactions by any
Federal departnent or agency;

(b) Have not within a three-year period

of the undersigned, to any person for
influencing or attenpting to influence an
of ficer or enployee of any agency, a
Menmber of Congress, an officer or

enpl oyee of Congress, or an enpl oyee of a
Menmber of Congress in connection with the
maki ng of any Federal grant, the entering
into of any cooperative agreement, and
the extension, continuation, renewal
amendnent, or nodification of any Federa
grant or cooperative agreenent;

preceding this application been convicted
of or had a civil judgnment rendered

agai nst them for comm ssion of fraud or a
crimnal offense in connection with

obtai ning, attenpting to obtain, or
performng a public (Federal, State, or
local) transaction or contract under a
public transaction: violation of Federa
or State antitrust statutes or conm ssion
of enbezzl enent, theft, forgery, briber
falsification or destruction of records
maki ng fal se statenents, or receiving
stol en property;

(c) Are not presently indicted for or
otherwise crimnally or civilly charged
by a governmental entity (Federal, State
or local) with comm ssion of any of the
of fenses enunerated in paragraph (1) (b)
of this certification; and

(d) Have not within a three-year period
preceding this application had one or
nore public transactions (Federal, State,
or local) termnated for cause or
default; and

B. Were the applicant is unable to
certify to any of the statenents in this
certification, he or she shall attach an
expl anation to this application

3. DRUG FREE WORKPLACE ( GRANTEES OTHER
THAN | NDI VI DUALS)

As required by the Drug-Free Wrkpl ace
Act of 1988, and inplenmented at 34 CFR
Part 85, Subpart F, for grantees, as
defined at 34 CFR Part 85, Sections

85. 605 and 85.610 -

A.  The applicant certifies that it wll



or will continue to provide a drug-free
wor kpl ace by:

(a) Publishing a staterment notifying

enpl oyees that the unlawful manufacture
di stribution, dispensing, possession, or
use of a controlled substances prohibited
in the grantee's workpl ace and speci fying
the actions that will be taken agai nst
enpl oyees for violation of such

prohi bition;

(b) Establishing an on-going drug-free
awar eness programto i nform enpl oyees
about -

(1) The dangers of drug abuse in the
wor kpl ace;

(2) The grantee's policy of maintaining a
drug-free workpl ace;

(3) Any avail abl e drug counseling
rehabilitation, and enpl oyee assi stance
prograns; and

(4) The penalties that nay be inposed
upon enpl oyees for drug abuse viol ations
occurring in the workpl ace;

(c) Making it a requirenent that each
enpl oyee to be engaged in the perfornmance
of the grant be given a copy of the
statenent required by paragraph (a);

(d) Notifying the enployee in the
statenent required by paragraph (a) that,
as a condition of enploynent under the
grant, the enployee will -

(1) Abide by the terns of the statenent;
and

(2) Notify the enployer in witing of his
or her conviction for a violation of a
crimnal drug statute occurring in the
wor kpl ace no later than five cal endar
days after such conviction

(e) Notifying the agency, in witing,
within 10 cal endar days after receiving
noti ce under subparagraph (d)(2) froman
enpl oyee or otherwi se receiving actua
noti ce of such conviction. Enployers of
convi cted enpl oyees nust provi de notice
including position title, to: D rector
Gants and Contracts Service, US.
Departnent of Education, 400 Maryl and
Avenue, S.W (room 3124, GSA Regi onal
Ofice Building No. 3), Washington, DC
20202-4571. Notice shall include the
identification nunber(s) of each affected
grant;

(f) Taking one of the follow ng actions,
wi thin 30 cal endar days of receiving
noti ce under subparagraph (d)(2), with
respect to any enpl oyee who is co

convi cted -

(1) Taking appropriate personnel action
agai nst such an enpl oyee, up to and
including term nation, consistent with
the requirenents of the Rehabilitation
Act of 1973, as anended; or

(2) requiring such enpl oyee to
participate satisfactorily in a drug
abuse assistance or rehabilitation
program approved for such purpose by a
Federal, State, or local health, |aw
enforcenent, or other appropriate agency;

(g) Making a good faith effort to
continue to naintain a drug-free

wor kpl ace t hrough inpl ementation of
paragraphs (a), (b), (c), (e), and (f).



B. The grantee may insert in the space
provi ded bel ow the site(s) for the
performance of work done in connection
with the specific grant:Place of
Performance (Street address, city,
county, state, zip

code)

Check if there are workpl aces on
file that are not identified here.

DRUG FREE WORKPLACE ( GRANTEES WHO ARE
I NDI VI DUALS)

As required by the Drug-Free Wrkpl ace
Act of 1988, and inplenmented at 34 CFR
Part 85, Subpart F, for grantees, as
defined at 35 CFR Part 85, Sections
85. 605 and 85.610 --

A As a condition of the grant, | certify
that | will not engage in the unl awf ul
manuf acture, distribution, dispensing,
possession, or use of a controlled
substance in conducting any activity with
the grant; and

B. If convicted of a crimnal drug
offence resulting froma violation
occurring during the conduct of any grant
activity, I will report the conviction,
inwiting, within 10 cal endar days of
the conviction, to Director, Gants and
Contracts Service, US Departnent of
Educati on, 400 Maryl and Avenue, SW (Room
3124, GSA Regional Ofice Building No.
3), Washington, DC 20202-4571. Notice
shall include the identification nunber
of each affected



As the duly authorized representative of the applicant, | certify that the applicant will conply
with the above certifications.

NAMVE COF APPLI CANT
PR AWARD NO ANDY OR PROJECT NAME
PRI NTED NAME OF AUTHORI ZED REPRESENTATI VE

S| GNATURE DATE

ED 80- Q013



CERTI FI CATI ON REGARDI NG DEBARVENT, SUSPENSI ON, | NELI G BI LI TY AND

VOLUNTARY EXCLUSI ON -

LONER TI ER COVERED TRANSACTI ONS

This certification is required by the Departnent of Education regulations inplenenting Executive
Order 12549, Debarment and Suspension, 34 CFR Part 85, for all lower tier transactions mneeting
the threshold and tier requirenents stated at Section 85.120.

Instructions for Certification

1. By signing and submtting this
proposal, the prospective |ower tier
participant is providing the
certification set bel ow.

2. The certification in this clause is a
material representation of fact upon

whi ch reliance was placed when this
transaction was entered into. |If it is
later determ ned that the prospective
lower tier participant know ngly rendered
an erroneous certification, in addition
to other renedies available to the
Federal Governnent, the departnent or
agency with which this transaction

origi nated may purpose avail abl e
remedi es, including suspension and/ or
debar nent .

3. The prospective |lower tier participant
shal | provide inmmediate witten notice to
the person to which this proposal is
submitted if at any the prospective | ower
tier participant learns that its
certification was erroneous by reason of
changed ci r cunst ances

4. The terms "covered transaction,"”
"debarred,"” "suspended,” "ineligible,"
"lower tier covered transaction,”
“participant," "person," "primry covered
transaction,” "principal,"” "proposal,"”
"and "voluntarily excluded," as used in
this clause, have the neanings set out in
the Definitions and Coverage sections of
rul es inplenmenting Executive O der 12549
You may contact the person to which this
proposal is subnmitted for assistance in
obtai ning a copy of those regul ations

5. The prospective |ower tier participant
agrees by subnmitting this proposal that,
shoul d the proposed transacti on be
entered into, it shall not know ngly
enter into any |ower tier covered
transaction with a person who is
debarred, suspended, declared ineligible,
or voluntarily excluded from
participation in this covered
transaction, unless authorized by the
departnent or agency with which this
transaction ori gi nat ed.

Certification

6. The prospective |ower tier participant
further agrees by submitting this
proposal that it will include the clause
titles "Certification Regarding
Debarment, Suspension, Ineligibility, and
Vol untary Exclusion - Lower Tier Covered
Transactions," without nodification, in
all lower tier covered transactions and
in all solicitations for lower tier
covered transactions.

7. A participant in a covered transaction
may rely upon a certification of a
prospective participant in a |lower tier
covered transaction that is not debarred
suspended, ineligible, or voluntarily
excluded fromthe covered transaction
unless it knows that the certification is
erroneous. A participant nay decide the
nmet hod and frequency by which it
determines the eligibility of its
principals. Each participant may, but is
not required to, check the Nonprocurenent
Li st.

8. Not hing contained in the foregoing
shall be construed to require
establ i shment of a systemof records in
order to render in good faith the
certification required by this clause
The know edge and information of a
participant is not required to exceed
that which is normally possessed by a
prudent person in the ordinary course of
busi ness deal i ngs.

9. Except for transactions authorized
under paragraph 5 of these instructions
if a participant in a covered transaction
knowi ngly enters into a lower tier
covered transaction with a person who is
suspended, debarred, ineligible, or
voluntarily excluded from participation
inthis transaction, in addition to other
renedi es avail able to the Federa
CGovernnent, the department or agency with
whi ch this transaction originated may
pursue avail abl e renmedi es, including
suspensi on and/ or debar nent.



(1) The prospective lower tier participant certifies, by subm ssion of this proposal, that neither
it nor its principals are presently debarred, suspended, proposed for debarnent, declared
ineligible, or voluntarily excluded fromparticipation in this transaction by any Federal agency.
(2) Wiere the prospective |lower tier participant is unable to certify to any of the statenents in
this certification, such prospective participant shall attach an explanation to this proposal.

Name of Applicant PR/ Award # and/or Project Nane

Printed Nane and Title of Authorized Representative

Si gnature Dat e
ED 80- 0014, 9/90 (replaces GCS-009(rev. 12/88), which is obsol ete)




DI SCLOSURE OF LOBBYI NG ACTI VI TI ES
Complete this formto disclose |obbying activities pursuant to 31 U S.C. 1352 (see
reverse for public burden disclosure)

approved by O M B. 0345-0045

/pe of Federal Action 2. Status of Federal 3. Report Type:
Acti on:
a. Contract a. bid/ a. initial filing
b. grant of fer/application b. material change
C. coop. agreenent b. initial award For Material Change Only:
d. loan c. post-award yr. grtr. __
e. | oan guarantee Date of last
f. loan insurance report

ane and Address of Reporting

5. If Reporting Entity in No. 4 is Subawardee, Enter

Ny Name and Address of Prine:
nme Subawar dee
T Tier___, if known
"essional District
aderal Depart nment/ Agency: 7. Federal Program Nane/ Description:
CDFA #, if applicable 84.

aderal Action Nunber, if known:

9. Award Anount,

©

i f known:

Name and Address of Lobbying
'y (if individual, |ast nane,
. nane, M)

b. Individuals Performng Services (including address
if different from 10a)
first nane, M)

(last nane,

attach SF-LLL-A

i f necessary

Arount of Paynent (check al
appl y):

act ual
~ planned
-orm of Payment (check all that
/): ___a. cash
b, in-kind:
e

a. retainer
b.one-tine fee

Cc. conmi ssion

d. contingent fee
e. deferred

f. other;

[EEY
e

Type of Paynent (check al

speci fy:

that apply):

3rief Description of Services Perforned or to be Performed and Date(s) of Service,
or Menber(s) contacted,

iding officer(s), enployee(s),

for Paynent

Indicated in item11:

attach contin. sht., SF-LLL-A if necessary)

Jontinuation Sheet(s) SF-LLL-A attached Yes No

ETEL g pavested htgugh o ¢ Lorm s autherized | S gnat ur e:

Bopctoy hes (Eoopletetin (RSB AR ket s | Print Name

{icon was mage or gntered ?’nto. This glsclosure I's

d gursuant to 31 U.S.'C. 1352, This informtjon T| t | e

6RO Sl o CPRGRESE B8 A el o8 HTe 1o | Te| ephone  No-:

Cof 26t Poed SFat- 015 308 hnd not "hor {Ran O e ephone NNo. ;

0 for each such failure. Dat e: .....

ar al Use O,” y: /é\Et EErLi zed for Local Reproduction

I NSTRUCTI ONS FOR COWPLETI ON OF SF-LLL, DI SCLOSURE OF LOBBYI NG ACTI VI TI ES



This disclosure formshall be conpleted by the reporting entity, whether
subawardee or prime Federal recipient, at the initiation or receipt of a
covered Federal action, or a nmaterial change to a previous filing, pursuant to
title 31 U S.C section 1352. The filing of a formis required for each
paynment or agreenent to nake paynent to any | obbying entity for influencing or
attenpting to influence an officer or enployee of any agency, a Menber of
Congress, an officer or enployee of Congress, or an enployee of a Menber of
Congress in connection with a covered Federal action. Use the SF-LLL-A
continuati on Sheet for additional information if the space on the formis

i nadequate. Conplete all itens that apply for both the initial filing and
material change report. Refer to the inplenmenting gui dance published by the
O fice of Managenent and Budget for additional information

1. Identify the type of covered Federal action for which | obbying activity
is and/ or has been secured to influence the outcone of a covered Federa
acti on.

2. Identify the status of the covered Federal action

3. Identify the appropriate classification of this report. If thisis a
foll owup report caused by a material change to the information previously
reported, enter the year and quarter in which the change occurred. Enter the
date of the last previously submtted report by this reporting entity for this
covered Federal action.

4, Enter the full nane, address, city, state and zip code of the reporting
entity. Include Congressional District, if known. Check the appropriate
classification of the reporting entity that designates if it is, of expects to
be, a prime or subaward recipient. Ildentify the tier of the subawardee, e.qg.
the first subawardee of the prime is the 1st tier. Subawards include but are
not limted to subcontracts, subgrants and contract awards under grants.

5. If the organization filing the report in item4 checks "Subawardee" then
enter the full name, address, city, state and zip code of the prime Federa
recipient. |Include Congressional District, if known.

6. Enter the name of the Federal agency nmaking the award or | oan
commtnent. Include at |east one organi zati onal |evel bel ow agency nane, if

known. For exanple, Department of Transportation, United States Coast Quard.

7. Enter the Federal program name or description for the covered Federa
action (iteml1). |If known, enter the full Catalog of Federal Donestic

Assi stance (CFDA) nunber for grants, cooperative agreements, |oans, and | oan
comm t ment s.

8. Enter the nost appropriate Federal identifying nunber available for the
Federal action identified initeml1 (e.g., Request for Proposal (RFP) nunber;
Invitation for Bid (IFB) nunber grant announcenent nunber, the contract,
grant, or |oan award nunber, the application/proposal control numnber assigned
by the Federal agency). Include prefixes, e.g., "RFP-DE-90-001."

9. For a covered Federal action where there has been an award or | oan
comm tnent by the Federal agency, enter the Federal anount of the award/l oan
commtnent for the prine entity identified initem4 or 5.

10. (a) Enter the full name, address, city, state and zip code of the



| obbyi ng entity engaged by the reporting entity identified initem4 to

i nfl uence the covered Federal Action

(b) Enter the full names of the individual (s) performng services, and include
full address if different from10 (a) Enter Last Nane, First Name, and Mddl e
Initial (M).

11. Enter the amount of comnpensation paid or reasonably expected to be paid
by the reporting entity (item4) to the |obbying entity (item10). Indicate

whet her the payment has been nmade (actual) or will be nmade (planned). Check

all boxes that apply. |If this is a naterial change report, enter the

curmul ati ve anount of payment nade or planned to be nade

12. Check the appropriate box(es). Check all boxes that apply. |[If payment
is made through an in-kind contribution, specify the nature and val ue of the

i n-ki nd paynent.

13. Check the appropriate box(es). Check all boxes that apply. |If other
speci fy nature.

14. Provide a specific and detail ed description of the services that the

| obbyi st has performed, or will be expected to perform and the date(s) of any
services rendered. Include all preparatory and related activity, not just
tinme spent in actual contact with Federal officials. Identify the Federa
official (s) or enpl oyee(s) contacted or the officer(s), enployee(s), or

Menber (s) of Congress that were contact ed.

15. Check whether or not a SF-LLL-A Continuation Sheet(s) is attached.

16. The certifying official shall sign and date the form print his/her
name, title, and tel ephone nunber.

Public reporting burden for this collection of information is estinmated to
average 30 mnutes per response, including tine for review ng instructions,
sear chi ng exi sting data sources, gathering and maintaini ng the data needed,
and conpleting and reviewi ng the collection of information. Send comments
regardi ng the burden estimate or any other aspect of this collection of

i nformation, including suggestions for reducing this burden, to the Ofice of
Managerent and Budget Paperwork Reduction Project (0348-0046), Washi ngton
D.C. 20503



NOTICE TO ALL APPLICANTS:

The Government Performance and Results Act (GPRA)

What is GPRA

The Government Performance and Results Act of 1993 is a straightforward statute that
requires all Federal agencies to manage their activities with attention to the consequences
of those activities. Each agency is to clearly state what intends to accomplish, identify the
resources required, and periodically report their progress to the Congress. In doing so, it
is expected that GPRA will contribute to improvements in accountability for the
expenditures of public funds, improve Congressional decision-making through more
objective information on the effectiveness of Federal programs, and promote a new
government focus on results, service delivery, and customer satisfaction.

How hasthe United States Department of Education Responded to the GPRA Requirements?

As required by GPRA, the United States Department of Education (the Department) has
prepared a strategic plan for 1998-2002. This plan reflects the Department’s priorities and
integrates them with its mission and program authorities and describes how the
Department will work to improve education for all children and adults in the United States.
The Department’s goals, as listed in the plan, are:

Goal 1: Help all students reach challenging academic standards so that they are
prepared for responsible citizenship, further learning, and productive employment.

Goal 2: Build a solid foundation for learning for all children.
Goal 3: Ensure access to postsecondary education and lifelong learning.
Goal 4: Make the United States Department of Education a high performance

organization by focusing on results, service quality, and customer satisfaction.



IMPORTANT NOTICE
TO PROSPECTIVE PARTICIPANTS
IN THE U.S. DEPARTMENT OF EDUCATION
CONTRACT AND GRANT PROGRAMS
GRANTS

Applicants for grants from the U.S. Department of Education (ED) have to compete for limited funds.

Deadlines assure all applicants that they will be treated fairty and equally, without last minute haste.

For these reasons, ED must set strict deadlines for grant applications. Prospective applicants can avoid disappointment if they understand that -

Failure to meet a deadline will mean that an application will be
rejected without any consideration whatever.

The rules, including the deadline, for applying for each grant are published, individually, in the Federal Register. A one-year subscription to the
Register may be obtained by sending $340.00 to: Superintendent of Documents, U.S. Govemment Printing Office, Washington, DC 20402-9371.
(Send check or money order only, on cash or stamps.)

The instructions in the federal Register must be followed exactly. Do not accept any other advice you may receive. No ED employee is authorized
to extend any deadiine published in the Register.

Questions regarding submission of applications may be addressed to:

U.S. Department of Education
Application Control Center Washington, DC 20202-4725

CONTRACTS

Competitive procurement actions undertaken by the ED are governed by the Federal Procurement Regulation and implementing ED Procurement
Regulation.

Generally, prospective competitive procurement actions are synopsized in the Commerce Business Daily (CBD). Prospective offerors are therein
advised of the nature of the procurement and where to apply for copies of the Request for Proposals (RFP).

Offerors are advised to be guided solely by the contents of the CBD synopsis and the instructions contained in the RFP.
Questions regarding the submission of offers should be addressed to the Contracts Specialist identified on the face page of the RFP.

Offers are judged in competition with other, and failure to conform with any substantive requirements of the RFP will result in rejection of the offer
without any consideration whatever.

Do not accept any advice you receive that is contrary to instructions contained in either the CBD synopsis or RFP. No ED employee is authorized to
consider a proposal which is non-responsive to the RFP.

A subscription to the CBS is available for $208.00 per year via second class mailing or $261.00 per year via first class mailing. Information included
in the Federal Acquisition Regulations is contained in Title 48, Code of Federal Regulations, Chapter 1 ($ 49.00). The foregoing publication may be
obtained by sending your check or money order only, no cash or stamps, to:

Superintendent of Documents
U.S. Government Printing Office
Washington, DC 20402-93

In an effort to be certain this important information is widely disseminated, this notice is being included in all ED Mail to the public. You may, therefore,
receive more than one notice. If you do, we apologize for any annoyance it may cause you.
ED Form 5548 8/92

REPLACES ED FORM 5548, 6/86 WHICH IS OBSOLETE
GRANT APPLICATION RECEIPT ACKNOWLEDGEMENT

If you fail to receive the notification of application receipt within fifteen (15) days from the closing date, call:
U.S. Department of Education

Coordination and Control Branch
(202) 7089493






DUNS Number Instructions

D-U-N-S No.:

Pl ease provide the applicant’s D-U--N-S Nunber. You can
obtain your D-U-N-S Nunber at not charge by calling 1-800-333-
0505 or by conpleting a D-U-N-S Nunber Request Form The form
can be obtained via the Internet at the follow ng URL:

http://ww. dnb. conY dbi s/ about /i ntl duns. ht m

The D-U-N-S Nunber is a unique nine-digit number that does not
convey any information about the recipient. A built in check
digit hel ps assure the accuracy of the D-U-N-S Nunber. The
ninth digit of each nunber is the check digit, which is

mat hematically related to the other digits. It lets conputer
systens determne if a DU-N-S Nunber has been entered
correctly.

DUNS & Bradstreet, a global information services provider, has
assigned D-U-N-S nunber to over 43 mllion conpanies
wor | dwi de.



SECTION |

APPLICATION CHECKLIST

Does your application include each of the following?

[] Cover page (ED 424)

[] Budget form (ED Form 524)

[] Budget narrative

[1 Program narrative, including abstract and responses to the selection criteria
[] Assurances and Certifications

Did You --

[] Provide one (1) original plus 2 copies of the application?

[] Include all required forms with original signatures and dates?

[] Submit a copy of the application to the State Single Point of Contact, if applicable?

[] Mail* Application To: OR Hand-deliver* Application To:
REHABILITATION SERVICE REHABILITATION SERVICE

PROGRAM PROGRAM

ATTN: 84. (235B) ATTN: 84.(235B)

U.S. Department of Education U.S. Department of Education

Application Control Center Application Control Center

400 Maryland Avenue, SW 7th & D Streets, SW, Room 3633

Washington, DC 20202-4725 Washington, DC 20202-4725

*Must be received by mail postmarked no later than the closing date indicated on the cover of this kit or hand-
delivered by 4:30 p.m. no later than the closing date indicated on the cover of this application kit.



SECTION J

COMMON QUESTIONS AND ANSWERS

[Below are some examples of Q's & A's that programs may include in their application booklets. Programs may want to add
others. Generally speaking, Q's & A's should not repeat information that is given elsewhere in the application. However, there
may be exceptions to this "rule of thumb." Q's & A's should not be subregulatory and should not take the place of instructions.]

Q. What happens to my application after it is received in the Department?

A. The Department's Application Control Center receives each application, assigns each an identifying number (PR/Award
number), confirms receipt of applications, and sends the applications to the appropriate program office, which screens them for
eligibility. The program conducts a peer review of all eligible applications sent to a program competition, ranks them and
recommends the highest ranked applications for funding with exceptions as provided by law. The responsible official for the
applicable program reviews the program office's recommendations, checks the adequacy of the documentation supporting the
recommendations, and approves a final list, or slate, of recommended projects and funding amounts. The final slate is forwarded
to Grant and Contract Services, Grants Division, which negotiates the recommendations with the successful applicants and
awards the grants.

Q. What happens to my application if the Department finds it to be ineligible?

A. The Department immediately returns an application that does not meet the eligibility criteria for the particular program. A
letter from the Department explaining why it is not being reviewed in the competition accompanies the application.

Q. How does the Department review an application?

A. Each application is assessed by knowledgeable persons from outside and sometimes inside the Department who are
asked for their judgements about the quality and significance of the proposed project. These persons represent a diversity of
disciplines and institutional, regional, and cultural backgrounds. The advice of these experts is compiled by Departmental staff
who comment on matters of fact or on significant issues that would otherwise be missing from the review. The results are then
presented to the responsible official responsible for the program who approves the recommendations for funding.

Q. What Criteria do the reviewers use when scoring an application?
A. Reviewers score each application using the selection criteria published in the Federal Register as part of the program

regulations, which are given [specify where they can be found in the application package]. Reviewers are instructed to use only
the published criteria.



Q. Is a recommended application guaranteed funding?

A. No. Funding is not final until negotiations have been successfully concluded and a grant award notification has been signed by the grants
office and mailed to the applicant.

Q. How long does it take the Department to complete the review process?

A. (Describe normal experience with the particular program. Most review processes take from six to eight months.)
Q. How do the invitational, competitive and absolute priorities differ?

A. Invitational Priority

The Secretary may simply invite applicants to meet a priority. However, an application that addresses invitational priorities receives no competitive or
absolute preference over applications that do not meet this priority.

Competitive Priority

If a program uses weighted selection criteria, the Secretary may award selection points to an application that meets the priority. These points are in
addition to any points the application earns under the selection criteria. The notice states the maximum number of additional points that the Secretary may
award to applications that meet the priority in a particularly effective way. Or the Secretary may simply select applications that meet the competitive
priority over applications of comparable merit that do not meet the priority.

Absolute Priority

Under an absolute priority, the Secretary may select for funding only those applications that meet the priority.

Q. Can changes in the size of subsequent year awards be made after the multi-year budget has been negotiated?

A. Yes, a grantee can renegotiate his or her multi-year budget and may be awarded additional funds if sufficient justification is presented to the
Secretary and funds are available. Also, funds can be decreased if it is determined that the multi-year budget was overestimated.

Q. How will funding continuation decisions be made if the De partment is phasing out the use of non-competing continuation applications after
fiscal year 19957

A. Grantees will be required to complete annual performance reports that describe the projects' accomplishments, evaluations, and finances.
These performance reports, along with other information, will be used by the Department to decide whether to continue funding projects.






GRANT APPLI CATI ON RECEI PT ACKNON_EDGVENT

If you fail to receive the notification of application receipt within
fifteen (15) days fromthe closing date, call

U.S. Departnent of Education

Application Control Center
(202) 708-9493

GRANT AND CONTRACT FUNDI NG | NFORVATI ON

The Department of Education provides information about grant and contract
opportunities electronically in several ways:

ED I nternet Home Page http://ww. ed. gov/ (WAWV address)




